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FOREWORD

The completion of a research or secondary research study by submitting a project report,
dissertation or thesis is an essential step in fulfilling the requirements of a graduate degree.
As students set out to undertake this task, they must take care to meet the university’s
requirements, following the accepted formatting standards for this type of scientific

document.

These Guidelines® aim to provide the information and instructions needed to compose and
structure a well-prepared project report, dissertation or thesis. They also aim to provide
answers to many of the technical and methodological questions students may have when
writing their research papers. The formatting standards described in the document were
mainly sourced from the following style guides: Bouthat (1993) Guide de presentation des
meémoires et theses, and Malo (1996) Guide de la communication écrite au cégep, a

I’université et en entreprise. The English translation has been adapted where necessary.

Two formatting templates, one in Word and the other in LaTeX, are available to facilitate the
preparation of a project report, dissertation or thesis. Students must use one of these two
templates. The MS Word formatting template is accompanied by a document entitled Guide
d’utilisation du gabarit de mise en page. All of these resources are available on the ETS

website: http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-

gabarits.

Finally, a document entitled Les mémoires et théses et le droit d’auteur, concerning your

rights and responsibilities in regard to copyright protection, is also available on the website.

We also ask that you familiarize yourself with the deposit instructions (Theses et mémoires

en version électronique - consignes) before proceeding with electronic submission.

! To facilitate comprehension of its contents, this document was written and formatted according to the
standards it prescribes.


http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits
http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits
http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits/MT-et-le-droit-d-auteur
http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits/Consignes
http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits/Consignes
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CHAPTER 1

ORDER AND CONTENTS OF THE SECTIONS

This chapter contains rules for writing and formatting the different parts of a project report,
dissertation or thesis. Here you will find the correct order in which the pages should appear
as well as specific rules for the preliminary pages, the introduction, the body of the text, the
conclusion, and the supplementary material (including references).

We will begin with the preliminary pages at the front of the document. These mainly serve to
identify the project, the author and the examination board, and to give a brief overview of the

document’s structure and contents.

1.1 Preliminary pages

The preliminary pages come before the introduction. They appear in the following order:
o title page;

e Dboard of examiners presentation page;

o foreword (optional);

e acknowledgments (optional);

e résumé;

e abstract;

e table of contents;

o list of tables;

e list of figures and illustrations;

o list of abbreviations and acronyms;

e list of symbols and units of measurement (if needed);

e other lists (if needed).



Formatting standards

Pagination: The preliminary pages are generally numbered with lowercase Roman numerals

(i, 11, iii) in the top outer corner of the page. However, as explained below, some pages are

counted but not numbered.

11.1 Title page

The title page is the front cover of the project report, dissertation or thesis. It tells the reader

where the document comes from and what subject it addresses. Furthermore, the order of

presentation and the size of the fonts used to present the information is important for the

Google Scholar search engine. The following information must appear on the title page:

title of the project report, dissertation or thesis (title in lowercases) (18 pts);

student’s first and last names (16 pts);

type of document submitted (project report, dissertation, thesis, or thesis by publication)
(14 pts);

diploma sought, program of study, abbreviation of the degree sought (project report:
DESS; Master’s with thesis: M.A.Sc; Master’s without thesis: M.Eng.; doctoral degree:
Ph.D.) (14 pts)

Note: All students accepted for the fall 2012 session or thereafter must use an
abbreviation specific to the type of degree. For students taking a Master’s in
Environmental Engineering, this requirement is in effect starting from the summer
session of 2012. For Master’s students registered before the 2012 fall session, the
abbreviation M.Eng. is used for both a Master’s with thesis and a Master’s without
thesis.

place and date of submission (for example, Montréal, February 1, 2010) (14 pts);

name of the school (Ecole de technologie supérieure) and name of the institution
(Université du Québec) (14 pts);

the © symbol, followed by the student’s name and the year of submission and “All rights
reserved” (12 pts);




symbol, along with the student’s name and the year of submission. (12

All of the elements mentioned above must appear centered on the page (see APPENDIX I, p.
69 to APPENDIX VII, p. 75).

The student must choose one of the following two licenses:

or

© followed by the name of the author, the date of submission and “All rights reserved”
(this must appear on the front side of the title page).

The “© All rights reserved” license means that reproduction, storage or retransmission of
any part of the document is prohibited. However, texts protected by © may be cited
briefly. A reader who wishes to print a large part of the document or store it on another

medium must obtain permission from the author (in this case, the student). This

explanatory text must appear on the reverse side of the cover page (see APPENDIX 11, p.
70)

3 Creative Commons, followed by the name of the author and the date of
submission (this must appear on the front side of the title page).

The Creative Commons license (attribution, non commercial, no derivatives) means that

readers are free to copy, redistribute or save all or part of the work in any format or
medium as long as the contents are not modified or used commercially. This explanation

must appear on the reverse side of the cover page (see APPENDIX 11, p.70).

Formatting templates are available in the Graduate Studies section of the ETS website under

Student Information.


http://creativecommons.org/licenses/by-nc-nd/4.0/

Formatting standards

Pagination: The title page is counted among the preliminary pages but is not numbered.
However, the examples in the appendices have been numbered to facilitate consultation.
Type format: Title, abbreviation of the degree sought (M.Sc.A., Ph.D.) and “All rights
reserved” are in lowercase letters and centered on the page. All other information is in
uppercase letters. The font size varies according to the nature of the information (see
APPENDIX I to VII, p.69-75)

Line spacing: The line spacing varies according to the nature of the information presented
(see APPENDIX I to VII, p.69-75)

1.1.2 Board of examiners presentation page

The board of examiners presentation page lists all members of the board or committee that
will evaluate a project report of 15 credits, dissertation or thesis, along with each member’s
specific function within the board and the department or institution to which he or she
belongs.

This page is mandatory if you are writing a project report (15 cr.), dissertation or thesis (see
APPENDIX VIII, p. 76). However, if you are writing a project report of 6 credits, you need
not include this page because your project will not be evaluated by a board but rather by your

supervising professor.

Formatting standards

Pagination: The board presentation page comes immediately after the title page and is
counted among the preliminary pages but is not numbered. However, the examples in the
appendices have been numbered to facilitate consultation.

Type format: The heading BOARD OF EXAMINERS is in bold capital letters, followed
by THIS THESIS HAS BEEN EVALUATED... and THIS THESIS WAS PRESENTED...
in centered, capital letters. The names of the board members and their departments or

institutions are left-aligned in lowercase characters.




Line spacing: The texts THIS THESIS HAS BEEN EVALUATED... and THIS THESIS
WAS PRESENTED... are single-spaced with two returns between lines. The names of the
board members and their departments or institutions are single-spaced. The list of board

members is preceded and followed by a space of seven returns.

1.1.3 Foreword (optional)

The purpose of the foreword is to convey a specific message, such as the reasons that led you
to research this subject, the aim or aims of the research, or the scope and limitations of the
work. A foreword can also situate your work within the body of existing research on the
subject.

The foreword is not mandatory, but if you decide to include one, it should not be longer than
two pages. Most importantly, it must not be confused with the introduction, which is

scientific in nature.

If the foreword is very short, you may include the acknowledgments immediately after it on
the same page, in which case the heading ACKNOWLEDGMENTS must still precede the
text.

Formatting standards

Pagination: The first page of the foreword is counted but not numbered, while the following
pages are numbered in lowercase Roman numerals (ii, iii, iv...).

Type formatting: The heading FOREWORD is in boldface capital letters, centered at the
top of the page. The text of the foreword is in lowercase characters. If the acknowledgments
are included on the same page, the heading ACKNOWLEDGMENTS follows the foreword
in left-aligned boldface capitals, followed by the acknowledgments text.

Line spacing: The body of the foreword uses 1.5 spacing.




1.1.4 Acknowledgments (optional)

The acknowledgments page is your opportunity for brief expressions of gratitude to the

people and organizations that provided you with professional, financial or personal support.

You are encouraged to acknowledge your research director, if you feel it is appropriate. If
you received professional support, you may mention the names of the professionals, their
positions, and the establishments they work for, along with the nature of their contribution. If
you received financial support, you can include a separate paragraph identifying the
organizations that funded or sponsored you, along with a word of thanks. You might also
wish to conclude your acknowledgments by thanking family members and friends for their
support throughout your studies.

Because of the scholarly nature of the document, the acknowledgments should be written in a
serious and academic tone. As religious belief is a purely personal matter, the ETS regards

expressions of such belief as inappropriate in this type of document.

As mentioned above in section 1.1.3, the acknowledgments may be added after the foreword.
However, the heading ACKNOWLEDGMENTS (left-aligned) must still precede the text.

Formatting standards

Pagination: The first page of acknowledgments is counted but not numbered, while the
following pages are numbered in lowercase Roman numerals (i, iii, iv...).

Type formatting: The heading ACKNOWLEDGMENTS appears in boldface capitals,
centered at the top of the page. The body of the acknowledgments is in lowercase letters.

Line spacing: The body of the acknowledgments uses 1.5 spacing.
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1.1.5 Résumé

The résume is the French translation of the English abstract presented in section 1.1.6 below.
The résumé is faithful to the abstract, but need not be a literal translation. The résumé ensures
greater visibility as well as improved indexing of the project report, dissertation or thesis.

It is important to note that the project report, dissertation or thesis being written in English,
the title of the document is translated into French at the top of the résumé page, and the text

of the résumé is in French.

The format of the résumé is similar to that of the abstract, described in section 1.1.6 below
(see APPENDIX IX, p. 77).

1.1.6 Abstract

The abstract (see APPENDIX X, p. 78) is a brief overview of the document (around 250
words for a project report, 400 to 500 words for a thesis). It allows readers to grasp the crux

of the work without having to read the entire document.

The abstract page includes the following identifying elements:
o title of the project report, dissertation or thesis;

e author’s name;

e the word ABSTRACT.

The body of the abstract includes the following descriptive elements:

aim, nature and scope of the research;

e subjects addressed;

e working hypotheses and research methods used;

e main results of the work;

e research conclusions and resulting recommendations;

e four or five keywords to facilitate document classification in libraries and databases.
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Formatting standards

Pagination: The first page of the abstract is counted but not numbered, while the following
pages are numbered in lowercase Roman numerals (ii, iii, iv...). However, the example
presented in the appendix has been numbered to facilitate consultation.

Type formatting: The title of the document appears in lowercase and bold characters,
centered at the top of the page. The author’s last name in capitals and first name in lowercase
are centered on the page below the title. The word ABSTRACT, in boldface capitals,
appears above the body of the abstract. The body of the abstract is in lowercase characters.

Line spacing: The body of the abstract is single-spaced.

1.1.7 Table of contents

The table of contents is one of the most-viewed pages of a document, after the title page and
the abstract. It gives readers a schematic overview of the contents.

The table of contents includes the titles of all the divisions and sub-divisions of the
document. Note that the table of contents starts with the introduction and ends with the
list of references or bibliography page. The preliminary pages are not included in the

table of contents.

The various levels of information are ordered numerically, without exceeding three levels
(for example, 2.1 = level 1; 2.1.1 = level 2; 2.1.1.1 = level 3). The page number for each
section appears at the far right and is preceded by a dotted line (see APPENDIX XI, p. 79).

The MS Word formatting template on the ETS website automatically generates a table of
contents. However, as a precaution, the student must check to ensure that the order and

wording of the sections in the document are faithfully reflected in the table of contents.
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Formatting standards

Pagination: The first page of the table of contents is counted but not numbered, while the
following pages are numbered in lowercase Roman numerals (ii, iii, iv...). However, the
example presented in the appendix has been numbered to facilitate consultation.

Type formatting: The heading TABLE OF CONTENTS appears in boldface capital letters,
centered at the top of the page. The word “chapter” and the chapter number are left-aligned
and in capital letters before the title of each chapter. Major sections, such as the document
introduction, also appear in capital letters. Section subdivisions are in lowercase characters.
Line spacing: The table of contents is single-spaced. Two returns separate the document’s

main parts (chapters, appendices, etc.).

1.1.8 List of tables

When a document includes more than three tables, a list of tables must be included after the

table of contents.

The list of tables (see APPENDIX XII, p. 80) includes the number and title of each table. The
table numbers reflect the order in which they appear in each chapter (for example, Table 2.4
is the fourth table in chapter 2). In the list of tables, each table title is followed by a dotted
line and the page number. If a table title is too long to fit on one line, it must be formatted to

avoid encroaching on the space used for either the page number or the table number.

If the document contains three tables or fewer, a list of tables is not necessary. The numbers

and titles of the tables can simply be listed at the end of the table of contents.

Formatting standards

Pagination: The first page of the list is counted, but not numbered, while the following
pages are numbered with lowercase Roman numerals (ii, iii, iv...). However, the example
presented in the appendix has been numbered to facilitate consultation.

Type formatting: The heading LIST OF TABLES appears in boldface capitals, centered at
the top of the page. In the list, the word “Table” is followed by the table number (decimal
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system) and title in lowercase characters (e.g., Table 2.3 Typographic regulations). Note that
table titles do not end with a period.

Line spacing: The list of tables is single-spaced, with two returns between each entry.

1.1.9 Listof figures

The list of figures (including graphs, drawings and photographs) follows the same rules as
the list of tables above (see APPENDIX XIlIlI, p. 81).

Formatting standards

Pagination: The first page of the list is counted, but not numbered, while the following
pages are numbered in lowercase Roman numerals (ii, iii...). However, the example
presented in the appendix has been numbered to facilitate consultation.

Type formatting: The heading LIST OF FIGURES appears in boldface capitals, centered
at the top of the page. In the list, the word “Figure” is followed by the figure number
(decimal system) and title in lowercase characters (for example, Figure 5.1 Distribution
system diagram). Note that figure titles do not end with a period. When the formatting
template is used, the list of figures is generated automatically.

Line spacing: The list of figures is single-spaced with two returns between each entry.

1.1.10 List of algorithms

The list of algorithms follows the same rules as the list of tables above.

Formatting standards

Pagination: The first page of the list is counted, but not numbered, while the following
Type formatting: The heading LIST OF ALGORITHMS appears in boldface capitals,
centered at the top of the page. In the list, the word “Algorithm”” is followed by the number
(decimal system) and title in lowercase characters (for example, Algorithm 5.1 Simple
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mechanism). Note that algorithm titles do not end with a period. When the formatting
template is used, the list of algorithms is generated automatically.
Line spacing: The list of algorithms is single-spaced, with two returns between each

algorithm title.

1.1.11 List of abbreviations and acronyms

If abbreviations and acronyms are used, an alphabetized list must be compiled (see
APPENDIX XIV, p.82). The meaning of each abbreviation or acronym should appear in two
places in the document: first in the list, and again the first time it is used in the text. The
acronyms used should correspond to the language of the document. For example, a document
written in English should use the English acronym CAD/CAM (Computer-aided

design/Computer-aided manufacturing.

This list is not required when fewer than six abbreviations and acronyms are used in the

document.

Formatting standards

Pagination: The first page of the list is counted, but not numbered, while the following
indicate the pages where the abbreviations and acronyms are found in the text. The example
presented in the appendix has been numbered to facilitate consultation.

Type formatting: The heading LIST OF ABBRIEVIATIONS AND ACRONYMS
appears in boldface capitals, centered at the top of the page. The meaning of each
abbreviation or acronym is written in lowercase characters.

Line spacing: The list is single-spaced, with two returns between each entry.
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1.1.12 List of symbols and units of measurement (if needed)

In all domains of scientific research, symbols are often used to represent units of
measurement. To facilitate reader comprehension, a list of the symbols and units of
measurement used in the text must be included (see APPENDIX XV, p. 83).

Formatting standards

Pagination: The first page of the list is counted, but not numbered, while the following
pages are numbered in lowercase Roman numerals (i, ii, iii). The example presented in the
appendix has been numbered to facilitate consultation.

Type formatting: The heading LIST OF SYMBOLS AND UNITS OF MEASUREMENT
appears in boldface capitals, centered at the top of the page. All symbols used in the
document that represent units of measurement are listed, along with their meanings, in
lowercase characters.

Line spacing: The list is single-spaced, with two returns between each entry.

To sum up, the preliminary pages give the reader a condensed overview of the author’s
research and intentions. The introduction, which follows the preliminary pages, is the first

page of the document and introduces the main body of the text.

1.2 Introduction

The introduction is a necessary component of written communication. In academic papers, it
allows the author to prepare the reader for the text that follows. The author uses it to present
the subjects addressed in the paper, the aim of the research, the context within which it is
situated, its scope and its limits. The main parts of the text are also introduced here.

The introduction leads up to the main body of the text, but without giving too much away.

This is why no conclusions or results should be included in the introduction.
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Formatting standards

Pagination: The first page of the introduction is considered the first page of the document; it

is counted but not numbered. The following pages are numbered in Arabic numerals (2, 3...).

Type formatting: The heading INTRODUCTION appears in boldface capitals, centered at

the top of the page.

Line spacing: The text of the introduction uses 1.5 spacing.

The introduction is generally fairly short and is immediately followed by the development, or

the body of the text. The development is the main part of the project report, dissertation or

thesis. It contains all of the details on the subjects studied and answers the question raised in

the introduction.

1.3

Development or body of the text

The development is normally divided into chapters and sub-chapters. In a project report,

dissertation or thesis, each main idea corresponds to a separate chapter, and each chapter is

entitled according to the subject addressed.

The development of a project report, dissertation or thesis includes five parts, listed below:

A literature review (in the first chapter) that allows the reader to situate the work
within the body of related existing research, and that gives the document a theoretical
framework. If you’re writing a thesis, the literature review allows you to describe your
own contribution to the body of knowledge relating to your field of research. The first
chapter should also include a clear and precise formulation of the research problem, as
well as a reminder of the research goals.

A description of the methodology used, which informs the reader of the mathematical
foundations, tools or instruments used in the research, enabling the reader to
reconstruct the process or experiment and verify the conclusions.

A presentation of the results, which constitutes the objective part of the project report,
dissertation or thesis. You will present your results, moving from the general to the
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specific, thereby confirming or disproving the hypotheses presented in the theoretical
framework.

o An interpretation of these results, which constitutes the subjective part. You will
analyze and interpret your results according to your stated methodology—using your
calculations and abstractions, and bearing in mind the scope and limits of your
research—to draw your conclusions.

. A discussion of the results, which involves establishing a connection between your
personal interpretation of the results and the existing body of research on the subject
(mentioned in the literature review). This discussion is especially important in
dissertations and theses, as it allows you to demonstrate your skill in critical analysis
and your ability to contribute to the advancement of your field.

Whether you are writing a project report, a dissertation or a thesis, there are various ways to
organize your information; however, the development remains the same. For example, you
may discuss a different experiment in each chapter. If this format is used, each chapter must
describe the theoretical framework, the methodology used, the results, an interpretation of the

results and, if applicable, a discussion of the results.

Formatting standards

Pagination: The development or body of the text is numbered in Arabic numerals (1, 2, 3).
Note that each chapter must start on a new page, which is counted but not numbered.

Type formatting: Each chapter must include a title in boldface capitals, centered at the top
of the page.

Line spacing: Chapter titles are single-spaced on two lines separated by two returns. The
word CHAPTER and the chapter number (in Arabic numerals) appear on the first line; the

title of the chapter appears on the second line. The body of the text uses 1.5 spacing.

The last paragraph of the body of the text is followed by the conclusion, on a new page. The
conclusion constitutes the completion of the work and clearly sums up the material that
precedes it.




18

1.4 Conclusion

The conclusion, like the introduction, is a necessary component of written communication. It
allows the author to review the major themes and proposals presented in the development and
thereby ensure that the reader has a firm grasp on the problem, the approach and the results

obtained. A well-written conclusion is essential to effective communication.

Your conclusion should restate your initial research problem or question, along with the
solution or answer you arrived at. The reader must be able to make a connection between the

problem and the results obtained.

It is important to note that the conclusion should not include any new results or
interpretations. Instead, this section should give an overview of the scope and limits of the
research conducted and, if needed, suggest new avenues or areas of research that would

further develop the body of knowledge or its applications.

Recommendations for new applications or courses of research are often formulated as
relatively brief statements. When these recommendations are few and succinctly written, they
may be included at the end of the conclusion. However, if there are many recommendations,
or if they are explained in detail, they should be presented on a separate page.

Formatting standards

Pagination: The first page of the conclusion is counted but not numbered. The following
pages are numbered in Arabic numerals (1, 2, 3).

Type formatting: The heading CONCLUSION appears in boldface capitals, centered at the
top of the page.

Line spacing: The body of the conclusion uses 1.5 spacing.
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1.5 Recommendations (if needed)

When new courses of research or new applications are proposed, and the recommendations
are numerous or require detailed explanation, it may be necessary to present them on a

separate page.

Formatting standards

Pagination: The first page of recommendations is counted but not numbered. The following
pages are numbered in Arabic numerals.

Type formatting: The heading RECOMMENDATIONS appears in boldface capitals,
centered at the top of the page.

Line spacing: The text uses 1.5 spacing.

Remember that each section of text—the introduction, body, conclusion and
recommendations—should help the reader to understand the research conducted by the
author and to gauge the results obtained. It may be necessary to add supplementary materials
(appendices or an index) enabling the reader to understand certain points in greater detail or

to retrace the data presented.

1.6 Supplementary materials

The supplementary materials appear at the end of the document and include
e appendices and annexes (if needed);
e alist of references (mandatory) or a bibliography (if needed);

e anindex (if needed).

1.6.1 Appendices and annexes (if needed)

Annexes are documents you have deemed necessary for the comprehension of your research.
They are usually independent, standalone works and can be written by someone other than
yourself. Annexes are generally too long to be included in the body of the document, and are
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therefore added at the end of the document. Note that annexes are rarely used in English-

language documents.

Unlike an annex, an appendix cannot stand on its own; it contains supplementary information
that is not considered essential to the completeness of the document, but that may be helpful

to the reader’s comprehension, and is therefore added at the end of the document.

Both annexes and appendices must be mentioned twice in the document: the first time in the
table of contents, and the second time in the body of the text, where they are relevant to the

research.

Formatting standards for an appendix (see APPENDIX I, p. 69).

Pagination: The first page of an appendix is counted but not numbered. The following pages
are numbered in Arabic numerals continuing from the end of the main body.

Type formatting: At the top of the page is the word APPENDIX followed by a capital
Roman numeral (I, 11, 1Il) and then the name of the appendix. The complete title of the
appendix is presented in the same format as the chapter titles, that is, in boldface capitals,
centered at the top of the page.

Line spacing: The text of the appendix is single-spaced.

Formatting standards for an annex

Pagination: The first page of an annex is counted but not numbered. The following pages are
numbered in Arabic numerals (59, 60, 61, etc.) continuing from the end of the main body.
Note that the examples presented in the annex have been numbered to facilitate consultation.
Type formatting: At the top of the page is the word ANNEX followed by a capital letter (A,
B, C) and then the name of the annex. The complete title of the annex is presented in the
same format as the chapter titles, that is, in boldface capitals, centered at the top of the page.
Line spacing: Both the name and the body of the annex are single-spaced, with two returns
between the word ANNEX and the annex title.
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1.6.2 List of references

It is important to understand the differences between a list of references and a bibliography.
A list of references enumerates, in alphabetical order, all of the pertinent works cited in the
text; in other words, it includes only the works that were used to write the text, or that
provided information used to create the figures, tables and appendices and that are cited in
the text.

A bibliography, on the other hand, lists all of the books, documents, statements and scientific
articles related to a given subject, whether they are referenced in the research or not.
Students can therefore choose to include a list of references or a complete bibliography
including the sources cited in the text, or both, if deemed necessary.

Formatting standards

Pagination: The first page of the list of references is counted but not numbered. The
following pages are numbered in Arabic numerals (61, 62, 63, etc.) continuing from the end
of the previous section.

Type formatting: The heading LIST OF REFERENCES appears in boldface capitals,
centered at the top of the page.

Line spacing: The body of the list of references is single-spaced, with two returns between

each entry.

1.6.3 Bibliography (if needed)

A bibliography, unlike the list of references described in section 1.6.2, is a more or less

exhaustive list of the works pertaining to a specific subject.

The formatting standards for the bibliographical entries that make up the list of references or

the bibliography are addressed in detail in Chapter 3 of this document (see page 44).




22

Formatting standards

The format of a bibliography is similar to that of a list of references with regard to the
pagination and line spacing. The heading BIBLIOGRAPHY appears in boldface capitals,
centered at the top of the page.

1.6.4 Index (if needed)

A secondary research study or a reference work will often have an index, that is, an
alphabetical list of all the subjects addressed, as well as all the proper nouns used in the
document. The index lists the page(s) where each of these subjects appears in the document,
allowing readers to consult the text efficiently and access information about a particular
subject rapidly. For example, if the document makes reference to a grant application, it
would appear in the G section of the index, along with the numbers of the pages on which the

subject is mentioned. The index entry is formatted as follows: Grant application, 30.

Formatting standards

Pagination: The first page of the index is counted but not numbered. The following pages
are numbered in Arabic numerals (71, 72, 73, etc.) continuing from the end of the previous
section.

Type formatting: The heading INDEX appears in boldface capitals, centered at the top of
the page. The body of the index appears in two columns, using the same font as the body of

the document, in a similar or smaller font size.

1.7 Guidelines specific to a thesis or dissertation by publication

The choice to write a thesis or dissertation by publication must be approved by your research
director. The ETS prefers such thesis or dissertation to have the articles integrated into the
body of the text, rather than added as appendices. A thesis by publication must contain at
least three articles and the dissertation must contain at least one article. The articles must be

submitted for publication in peer-reviewed scientific journals, and the notices of submission
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or acknowledgment of receipt from the journals in question must be deposited along with the
thesis. You must be the primary author of the article, and your research director must be cited
as the co-author. For more details about copyright laws regarding the author and editor and

information concerning authorisation form co-authors, visit the page: Les mémoires et theses

et le droit d’auteur (in French only).

The articles may be written in French or on English. Valid formats:

e thesis or dissertation completely in French, articles in French;

e preliminary pages, introduction, literature review, and conclusion in French, articles in
English in the body of the text;

e thesis completely in English.

It is important to note that a thesis or dissertation by publication is not simply a collection of
articles; it must form a coherent whole. You must therefore make connections between the

articles and discuss the logic behind their inclusion.

1.7.1 Thesis or dissertation by publication with integrated articles

The document must contain the same preliminary pages as a conventional thesis or

dissertation, namely:

o title page;

e Dboard of examiners presentation page;

e foreword (optional);

e acknowledgments (optional);

e résume (a substantive overall summary in French discussing the content of the articles, 2
to 3 pages in length);

e abstract (overview of document in English discussing the content of the articles);

e table of contents;

o list of tables;

o list of figures;


http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits/MT-et-le-droit-d-auteur
http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits/MT-et-le-droit-d-auteur
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list of abbreviations and acronyms;

list of symbols and units of measure (if needed).

The body of the document consists of the following:

a general introduction that discusses
0 the context;
0 the aim of the research;
0 the research question and an overview of the methodology used.
The introduction in this type of thesis or dissertation can be fairly lengthy, necessitating
a hierarchical structure for the elements listed above. In such a case, we recommend
using a numbering system for the various levels, beginning at 0. For example: 0.1
Historical background, 0.1.1 The years 1999 to 2003, etc. (see APPENDIX XVI, p. 84).
When figures or tables are included in the introduction, their numbers start with O
(Figure 0.1, 0.2, 0.3, etc.). Note that the figures and tables in the introduction must also
appear in the lists of figures and tables. The MS Word formatting template was designed
with an automatic cross-referencing function; however, any items beginning in O are not
entered automatically, and must therefore be added to the lists manually.
a critical review of existing literature (the literature review is never considered to be an
article per se);
the approach and organization of the document, allowing you to explain the
conceptual methodology and structure of the document. This chapter also introduces each
of the articles included in the thesis or dissertation, along with a brief discussion of their
relevance to the subject matter.
the articles, presented individually in the form of distinct chapters (see APPENDIX
XVII, p. 85). These articles must have been published in or submitted to a scientific
journal; conference proceedings are not eligible to be included in a thesis by publication.
Each article constitutes a chapter entitled with the article name, and each article must
include an introduction, a development and a conclusion. The sources cited in the article

are included in the list of references at the very end of the document.
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If an article has been submitted but not yet published, the publication details will specify

« Paper submitted for publication » and date of submission. (see APPENDIX XVII, p.

85)

o Each article must be formatted according to the standards for an ETS thesis or
dissertation, not to those of the publishing journal.

o0 When an article includes annexes or appendices, these must be numbered according
to the chapter number and their order of appearance in the text (e.g. Appendix 3.b for
the second appendix in article 3). These annexes and appendices are presented before
the list of references or bibliography.

e adiscussion of the results, in which the initial hypothesis and the research methodology
are reviewed, and where the implications of the results and their contribution to the
research field are discussed,

e ageneral conclusion, including an overview of the themes and proposals addressed in the
body of the document and recommendations, if applicable;

e annexes or appendices (if needed). If the thesis or dissertation includes appendices for
the body of the document and others for the articles, those related to the body of the text
appear before those related to the articles. Note that only the appendices related to the
body of the document are listed in the table of contents.

e a comprehensive list of all bibliographic references cited in all the articles and the

body of the text, along with a bibliography (if needed).

All the elements listed above must appear in the document for it to meet the requirements of
a thesis or dissertation by publication.

1.8 Formatting standards summary

The following table summarizes the formatting standards addressed in chapter 1.

Chapter 2 will provide guidelines for writing text, numbers, equations and formulas.



Table 1.1

Formatting standards summary

Pagination Line spacing Type formatting
Title page Page counted Varies with Title, abbreviation of diploma,
(lowercase Roman information presented copyright presented in lowercase
numerals) but not (see Appendix I) letters and centered. All other
numbered. information is in uppercase letters
and centered (see Appendix I)
Board of Page counted Title: single-spaced. Main title: PRESENTATION OF
examiners

presentation
page

(lowercase Roman
numerals) but not
numbered.

Names of board
members: single-
spaced, two returns
between each entry.
Last paragraph: single-
spaced, two returns
between lines.

THE BOARD OF EXAMINERS
in boldface capitals, centered at top
of page.

Names of board members:
lowercase characters, left-aligned.
Following paragraph in capitals,
centered on page.

Foreword First page counted Text: 1.5 line spacing. Main title: FOREWORD in
but not numbered. boldface capitals, centered at top of
Following pages page.
numbered in
lowercase Roman
numerals.

Acknowledg- First page counted Text: 1.5 line spacing. Main title: ACKNOWLEDG-

ments but not numbered. MENTS in boldface capitals,
Following pages centered at top of page.
numbered in
lowercase Roman
numerals.

Résumé First page counted Text: single-spaced. Main title: RESUME in boldface
but not numbered. capitals, centered at top of page.
Following pages Document title appears in French
numbered in in lowercase and bold characters.
lowercase Roman Résumé written in French,
numerals.

Abstract First page counted Text: single-spaced. Main title: ABSTRACT in

but not numbered.

Following pages
numbered in

lowercase Roman
numerals.

boldface capitals, centered at top of
page.

Document title appears in English
in lowercase and bold characters.
Abstract written in English.
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Table 1.1

Formatting standards summary (cont’d)

Pagination

Line spacing

Type formatting

Table of
contents

First page counted

but not numbered.

Following pages
numbered in

lowercase Roman
numerals.

Text: single-spaced.

Two returns between
section titles and major
divisions.

Main title: TABLE OF
CONTENTS in boldface capitals,
centered at top of page.

Chapter titles in capitals, left-
aligned.

Section titles in lowercase
characters.

Table of contents begins with
introduction, does not include
preliminary pages.

List of tables

First page counted

but not numbered.

Following pages
numbered in

lowercase Roman
numerals.

List: single-spaced.

Two returns between
entries.

If document contains more than
3 tables, include a list

Main title: LIST OF TABLES in
boldface capitals, centered at top of
page.

List indicates title of each table
with the word Table (initial capital)
followed by chapter number and
sequentially assigned number.

In the document: title appears
above table; no period at the end.

List of figures

First page counted

but not numbered.

Following pages
numbered in

lowercase Roman
numerals.

List: single-spaced.

Two returns between
entries.

If document contains more than
3 figures, include a list

Main title: LIST OF FIGURES in
boldface capitals, centered at top of
page.

List indicates title of each figure
with the word Figure (initial
capital) followed by chapter
number and sequentially assigned
number.

In the document: title appears
below figure; no period at the
end.
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Table 1.1

Formatting standards summary (cont’d)

Pagination Line spacing Type formatting
List of First page counted List: single-spaced. If document contains more than
algorithms but not numbered. Two returns between 3 algorithms, include a list
Following pages entries. Main title: LIST OF
numbered in ALGORITHMS in boldface
Iowercalse Roman capitals, centered at top of page.
numera’s. List indicates title of each
algorithm with the word Algorithm
(initial capital) followed by chapter
number and sequentially assigned
number.
In the document: title appears
above algorithm; no period at the
end.
List of First page counted List: single-spaced. If document contains more than

abbreviations
and acronyms

but not numbered.

Following pages
numbered in
lowercase Roman
numerals.

The page numbers
where the

abbreviations and
acronyms appear in
the text are not
indicated.

Two returns between
entries.

5 abbreviations, include a list
Main title: LIST OF
ABBREVIATIONS AND
ACRONYMS in boldface capitals,
centered at top of page.

List: abbreviations in capitals,
meanings in lowercase.

List of symbols
and units of
measurement

First page counted
but not numbered.

Following pages
numbered in
lowercase Roman
numerals.

List: single-spaced.
Two returns between
entries.

Main title: LIST OF SYMBOLS
AND UNITS OF
MEASUREMENT in boldface
capitals, centered at top of page.

List in lowercase characters.

Introduction

First page counted
but not numbered.

Following pages
numbered in Arabic
numerals.

Text: 1.5 line spacing.

Main title: INTRODUCTION in
boldface capitals, centered at top of

page.

Development or
body of the text

Each chapter starts on
a new page.

First page counted
but not numbered.

Following pages
numbered in Arabic
numerals.

Chapter number and
title: single-spaced,
with two returns
between the chapter
and the title.

Text: 1.5 line spacing.

Main title: CHAPTER X in
boldface capitals, centered at top of
page, are numbered with an Arabic
numeral.

Section and sub-section headings
appear in boldface lowercase
letters, left-aligned.
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Table 1.1

Formatting standards summary (cont’d)

Pagination Line spacing Type formatting

Conclusion First page counted Text: 1.5 line spacing. Main title: CONCLUSION in
but not numbered. boldface capitals, centered at top of
Following pages page.
numbered in Arabic
numerals.

Recommen- First page counted Text: 1.5 line spacing. Main title: RECOMMEN-

dations but not numbered. DATIONS in boldface capitals,
Following pages centered at top of page.
numbered in Arabic
numerals.

Appendices First page counted Text: single-spaced. Main title: APPENDIX in boldface
but not numbered. capitals, centered at top of page.
Following pages Appendices are numbered with
numbered in Arabic capital Roman numerals (1, 11, 111).
numerals after the
text.

Annexes First page counted Annex number and Main title: ANNEX in boldface
but not numbered. title: single-spaced, capitals, centered at top of page.
Following pages | with two returns Annexes are numbered with capital
numbered in Arabic | between annex letter letters (A, B, C).
numerals after the and title.
text. Text: single-spaced.

List of First page counted Text: single-spaced, Main title: LIST OF

references but not numbered. with two returns REFERENCES in boldface
Following pages between each capitals, centered at top of page.
numbered in Arabic | reference.
numerals after the
text.

Bibliography First page counted Text: single-spaced, Main title: BIBLIOGRAPHY in

but not numbered.
Following pages
numbered in Arabic
numerals after the
text.

with two returns
between each
reference.

boldface capitals, centered at top of
page.

29



Table 1.1

Formatting standards summary (cont’d)

Pagination Line spacing Type formatting
Tables Arabic numerals The two lines of the Main title: Table (initial capital)
Numbered using the | title are single-spaced, | followed by chapter number and
decimal system separated by two sequentially assigned number
referencing chapter returns, centered above | | the document: title centered
and sequential order | the table above the table, not boldface, no
(e.g., Table 1.1 = period.
chapter 1, first table All tables must have frames.
The title may not exceed the table
width.
Tables in the appendices are
numbered with the word Table
followed by the letter A, the
appendix’s Roman numeral, and
order of appearance (e.g., Table-A
11-1)
Figures Arabic numerals The two lines of the Main title: Figure followed by
(drawings, Numbered using the | title are single-spaced, | chapter number and sequentially
diagrams, decimal system separated by two assigned number

photos, etc.)

referencing chapter
and order of
appearance (e.g.,
Figure 1.1 = chapter
1, first figure

returns, centered below
the figure

In the document: title centered
below the figure, not boldface, no
period.

The title may not exceed the figure
width. Figures are framed and
centered on the page.

Figures included in the appendices
are numbered as described for
tables above (e.g., Figure-A 111-8)

Algorithms

Arabic numerals

Numbered using the
decimal system
referencing chapter
and order of
appearance (e.g.,
Algorithm 1.1 =
chapter 1, first
algorithm

The two lines of the
title are single-spaced,
separated by two
returns, centered below
the algorithm

Main title: Algorithm followed by
chapter number and sequentially
assigned number

In the document: title centered
below the algorithm, not boldface

no period.

Algorithm sequences are framed
and centered on the page.

Algorithms included in the
appendices are numbered as
described for tables above (e.g.,
Algorithm-A 11-8)
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CHAPTER 2

FORMATTING STANDARDS AND STYLE GUIDE

The aim of this chapter is to help the student meet the ETS requirements in terms of

formatting, using accepted norms for writing numbers, equations and formulae.

2.1 Formatting

Following the formatting rules will enable the student to produce a high-quality document
that is easier for the Board of Examiners to read. The Bureau des cycles supérieurs (BCS)
checks the formatting before allowing a dissertation or thesis to be submitted. If the
formatting is not up to standard, the BCS may require the student to revise the document until

it is. Quality of language, however, is the sole responsibility of the student.

2.1.1 Margins

All project reports, dissertations and theses must be printed in black ink on white, opaque,
durable paper (bond paper is recommended) measuring 21.5 cm x 28 cm (8.5" x 11"). The

document must be printed double-sided.

It is important to maintain the following margins:

e Top: 3.81cm (1.5")
e Bottom: 1.90 cm (0.75™)
e Quter; 1.90 cm (0.75™)

e Inner: 3.81cm (1.5")
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381 3,81

1,90 381 | 381 1,90

1,90 1,90

N.B.:  These are the default margin settings in the Word and LaTeX formatting templates.

The text must be justified, i.e., flush against both the left and right margins. You may be
tempted to hyphenate words manually in order to reduce the spaces between certain words; if

you do, you must pay special attention to these breaks when editing.

2.1.2 Fonts

The font size, measured in “points,” must be 12 or 11 points, depending on the font used. The
following fonts are accepted:

e Times New Roman 12 point (as in this document);

e CG Times 12 point;

e Arial 11 point.

Use only one font for the entire document. Condensed fonts such as Arial Narrow are not

acceptable.
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2.1.3 Line spacing and word spacing

The main body of the text must use 1.5 line spacing, and paragraphs must be separated by a
return. However, as mentioned in the previous chapter, line spacing varies on certain pages
(see Table 1.1, p. 26).

All pages must be filled to the bottom margin. However, a page should never finish with a
section heading or an orphaned line. In other words, always have at least two lines of a

paragraph at the bottom of the page and at least one line and one word at the top.

2.1.4 Page numbering

All pages in the document are counted, but some are not numbered (see Table 1.1, p. 26).

The page number, whether in Arabic numerals (1, 2, 3, etc.) or Roman numerals (i, ii, iii,
etc.), appears in the upper outer corner and does not include a period, dash, hyphen or slash.
It sits 2 cm (0.75") from the top edge and 2.5 cm (1") from the outer edge of the page. It must
be flush with the outer margin—the right margin in the case of recto pages and the left

margin in the case of verso pages.

2.1.5 Chapter and division headings

A project report, dissertation or thesis should ideally have three levels of information,
numbered in hierarchically structured pseudo-decimals (2, 2.1, 2.1.1, etc.) (see APPENDIX
XI, p. 79). The main page and chapter headings are single-spaced, in bold and centered at the
top of the page. Division headings within the text are in bold lowercase letters, single-spaced
and left-aligned. If the document requires more than three levels of information, the lower-

level headings are also in bold lowercase letters and left-aligned.
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2.1.6 Tables

Each table must have a title containing the word “Table” (with an initial capital) followed by
a number in pseudo-decimals (chapter number and order of appearance). This is followed by
the full title of the table, with no period at the end (see APPENDIX XVIII, p. 86). The title

must not be wider than the table; if necessary, it can be written on more than one line.

Table columns must be wide enough, and have enough of a margin within them, for the data
to be read easily. The rows are separated by horizontal lines as needed. Generally speaking,
the table content uses 1.5 line spacing, like the rest of the text; however, if necessitated by
space constraints, a smaller line spacing may be used. All tables must have a border (see
APPENDIX XVIII, p. 86).

When an item in a table requires explanation or additional information, it is accompanied by
a reference mark. Table reference marks use letters or asterisks to distinguish them from the
numbered footnote indicators in the text. The explanatory note is placed beneath the table
and is left-aligned.

If you use a table you did not create, be sure to comply with copyright law by checking the
conditions for using the table and, if need be, obtaining the author’s written permission.
Indicate the source below the table. If the table is taken from a paper document and is
identical to the original table, you must indicate “Taken from” and state the source, with the
author’s name, year of publication and page number. If the table has been modified from the
original, indicate “Adapted from” and state the source, with the author’s name, year of
publication and page number of the original table.

If the table comes from a website, indicate “Taken from” and state the name of the author or
organization and the year of publication. If modifications were made, indicate “Adapted
from” followed by the name of the author or organization and the year of publication. A
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complete reference for the table, including the URL and the date when you accessed it, must
be included in the list of references or bibliography at the end of the document.

Ideally, a table should fit onto one page. If it must continue onto the next page, the column
and row headers must be repeated. Tables that take up more than two pages are typically

included in the form of appendices.

Tables presented in the appendices are numbered automatically (see Guide d’utilisation du

gabarit de mise en page) and are entitled with the word Table followed by the letter A, the

number of the appendix in Roman numerals, and an Arabic numeral according to order of

appearance (for example, Table-A I11-1).

Tables must be mentioned in the main text, in the list of tables and in the table of contents.
Tables presented in the appendices are mentioned only in the main text (for example, “see
Appendix Il, Table-A 11-1”); they are not referenced in the list of tables or the table of

contents.

The Word template accompanying this Guide will automatically create cross references from

the text to tables, figures, charts or photographs.

For more information about the cross-reference function, consult the document Guide
d’utilisation du gabarit de mise en page. This document is available (in French only) on the

ETS website: http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-

gabarits

2.1.7 Figures

Titles of figures (drawings, diagrams, photographs, etc.) are in two parts; first of all, the word
“Figure” (initial capital) with a number in pseudo-decimals (chapter number and sequential
number) (see APPENDIX XIX, p. 87). This is followed by the full title of the figure, which


mailto:http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits/Directive_gabarit_These_2003
mailto:http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits/Directive_gabarit_These_2003
http://www.etsmtl.ca/Etudiants-actuels/Cycles-sup/Realisation-etudes/Guides-gabarits
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uses normal font (not bold) and single line spacing with no period. If there is a legend, it is
usually short and centered below the figure. All figures must have a border and must be
centered on the page.

If you use a figure that is not yours, be sure to comply with copyright law. As instructed in

the guideline “Mémoires et théses et le droit d’auteur,” you must check the conditions for
reusing the figure and obtain the author’s written permission (unless the material is not
copyrighted). Below the title of the figure, indicate the source (author’s name, year of
publication, page number). If the figure is taken from a paper document and is identical to the
original, indicate “Taken from” followed by the source. If the figure has been changed from
the original, indicate “Reproduced and adapted with the permission of” followed by the

Source.

If the figure is sourced from a website, indicate “Taken from” followed by the name of the
author or organization and the year of publication; if you have modified it, indicate “Adapted
from” followed by the same information. A complete bibliographical reference for each
figure, including the URL and the date when you accessed it, must be given in the list of

references.

If royalty free photos are used, the initial source (author’s name, year of publication) must be
identified. Therefore, indicate "Photo courtesy” followed by the source. Example: Photo

courtesy of Getty Images 2012.

If a figure is too big to fit on a page of the document, it should be included as a pocket insert

(maximum 15 cm x 21 cm, or 6" x 8", when folded) at the back of the document, or on a CD.

Charts and graphs must also meet certain presentation standards (see example in APPENDIX
XX, p. 88). The values measured on the X and Y axes must be clearly identified, and each

curve must be labelled as close as possible to the curve. The dependent variable must always
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be on the Y (vertical) axis and the independent variable on the X (horizontal) axis. When the

curve is produced by an equation, the equation must appear in the text or below the graph.

When figures are appended, they must be numbered manually (see Guide d’utilisation du
gabarit de mise en page), and their title must have the word “Figure” or “Graph” followed by
the letter A, the appendix number in Roman numerals, and the sequential number in Arabic
numerals (e.g., Figure-A VII-3).

Figures appearing in the main body of the document are announced in the text and in the list
of figures. Those in the appendices are announced in the text (e.g., “see Appendix VII,

Figure-A VI11-37), but not in the list of figures situated in the preliminary pages.

2.1.8 Algorithms

Algorithms must stand out from the text and be well identified. Like table titles, algorithm
titles must include the word “Algorithm” (initial capital) followed by a number in pseudo-
decimals (chapter number and sequential number) (see example in APPENDIX XXI, p. 89),
and then the name of the algorithm. The title is usually short; it appears in normal font with
single line spacing centered above the algorithm, which is itself bordered and centered on the
page for easy identification. Note that algorithms must be inserted manually, since this

function is not automated in the template.

2.2 Rules of style

As mentioned in section 1.3, research results must be presented within the body of the
document. The document must therefore contain all calculations, formulae and equations
needed to support the research, as well as the analysis and interpretation of the results. In
order to provide this information clearly, you must follow the rules for abbreviations,

acronyms, numbers, formulae and equations.
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2.2.1 Abbreviations and acronyms

Abbreviations and acronyms can be useful for referring to words or expressions that come up
repeatedly in a document; however, they must be comprehensible to the reader. It is therefore
essential to state the meaning of each abbreviation or acronym the first time it is used. Write
the term out in full, followed by its abbreviation in parentheses; for example, “pulse-width
modulation (PWM) is a modulation technology that....”. Whenever the term arises after that,
use only the abbreviation or acronym with no parentheses (e.g., “PWM control is used...”).

As mentioned in 1.1.11, if there are more than five abbreviations and acronyms in your
document, you must include a list of them (see APPENDIX XIV, p. 82) after the list of
figures in the preliminary pages.

We strongly recommend that you consult specialized sources and use only well-known and

widely used abbreviations and acronyms.

2.2.2 Numbers

Generally speaking, numbers lower than 10 are written in letters, and numbers 10 and higher

are written in numerals.

However, numbers are not spelled out when they

e are part of an enumeration;

e indicate page numbers in a reference document;

e designate successive elements in a series;

o refer to a figure, chapter or appendix;

e express statistical, mathematical, technical or scientific data and are accompanied by a
unit of measurement (e.g., 500 Ib);

e indicate dates; or

e express a decimal value.
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Conversely, numerals are not used when the number
e begins a sentence; or

e s part of a title.

2.2.3 Units of measurement and decimals

Technical project reports and scientific theses or dissertations often make abundant use of
units of measurement. To avoid ambiguity, it is important to use the International System of
Units (SI) and to provide a complete list of all symbols used, indicating what each one stands
for. Where applicable, also indicate in parentheses the definition or meaning (see
APPENDIX XV, p. 83).

For numbers written in decimal form, English-speaking countries use a period as the decimal
mark, e.g., 0.37, 12.63. In numbers with five digits or more, the digits must be separated into
groups of three with commas between them. In technical or scientific texts, if a number has
many digits, the use of exponential notation is recommended; for example, 4,590,000 would
be written 4.59 x 10°. In non-technical text, however, numbers with several zeros should be
spelled out (for example, $2.6 million rather than $2,600,000).

If the number begins a sentence, it must be spelled out in letters (“Twenty-five subjects were
tested...”). Otherwise, all numbers above nine (i.e., with two digits or more) must be written
in numerals. Abbreviated units of measurement must not be followed by a period (“A

distance of 63 cm separated the two objects...”).

2.2.4 Equations and mathematical formulae

When presenting equations, formulae, matrices or other mathematical data, be sure to number
them using the pseudo-decimal numbering system (chapter number followed by sequentially

assigned number).
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Each equation or formula must appear in italics, except for the following components:
numbers, sines, cosines, tangents and cotangents. It must be numbered and centered on the
page. The number (chapter number and sequentially assigned number) must be indicated in

parentheses and flush right. For example:

ax + by? =z (2.1)

When using an equation or formula that is not yours, indicate the source below it. Include the
mention “Taken from” followed by the source (author’s name, year of publication, page
number). If the original equation or formula was changed, indicate “Adapted from” followed

by the source.

If equations and mathematical formulae are presented in the appendices, they must be
numbered manually (see Guide d’utilisation du gabarit) as follows: letter A, appendix

number in Roman numerals, and sequential number in Arabic numerals (e.g., A VII-3).

2.2.5 Lists

Lists can help make your text more comprehensible to the reader. Generally speaking, lists
are preceded by an introductory sentence and a colon; in the following list, each point must

start with a word of the same grammatical category.

If a list is short, its components may be written in paragraph form rather than listed in point
form. In that case, the items appear in lowercase characters, separated by commas and
followed by a period at the end (“The main parts of a chapter are as follows: heading, sub-
heading, text, tables, figures, etc.”). If the list items already have commas, use semi-colons to

separate them.
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If a list contains many points, it may be presented as a vertical list, in which each item is
preceded by a number or bullet. If a list uses several levels of numbering, the following
hierarchy is used: number, letter, dash, bullet.

The first letter in a listed item is capitalized when the item is a more or less grammatically
complete sentence, i.e., if it contains a conjugated verb (even though the subject might be
omitted). If the item is long and contains a conjugated verb, it is followed by a semi-colon (;).

If it is short and contains no verb, it is followed by a comma.

In short, regardless of the type of list used, items must always be separated by a comma (for
words or phrases) or semi-colon (for complete sentences). The last item in the list ends in a

period.

2.2.6 Footnotes

A footnote is a note placed at the bottom of the page to provide additional information about
a passage in the text. A footnote number is placed in the text in superscript, that is, raised
above the line to draw the reader’s attention. Footnotes are numbered sequentially in the

order in which they appear; the numbering is continuous throughout the document.

Footnotes are separated from the rest of the text by a horizontal line (see example at the
bottom of this page). They use the same margins as the rest of the text and, according to
Malo (1996, p. 178), should not take up more than the bottom third of the page.! Footnote
insertion is automated in word processing programs, and footnotes appear in a smaller font
(10 point).

! Do not subject the reader to information overload. Long and detailed additions should be presented as
annexes or appendices.
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2.2.7 Writing tips

Remember that your written document addresses readers who are not able to interact directly

with you; hence the importance of supplying them with all the information and explanations

they need to understand the document and find answers to their questions.

Here are a few tips that will help you improve the quality of writing in your manuscript and

communicate your ideas more effectively:

Provide all the information the reader needs to understand your thesis;

Where possible, use active verbs (“Studies have demonstrated this trend...”) rather than
the passive voice (“This trend has been demonstrated through studies...) and avoid
negative expressions (“We should not forget that...”);

Maintain an objective tone and use “we” rather than “I”;

Use headings and sub-headings to guide the reader and make the structure of your
manuscript easy to understand,;

Establish connections between ideas to facilitate comprehension and enable the reader to
follow your train of thought;

Keep sentences short and simple;

Present only one idea in a sentence;

Use clear and precise terminology to avoid misinterpretation;

Place important words at the beginning or end of sentences, rather than burying them in
the middle;

Use italics for words or expressions in foreign languages;

Use punctuation to differentiate essential statements from less important ones;

Reread your text several times and correct it as needed.
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2.2.8 Quality of language

Make sure your manuscript is written in good English and complies with the writing and
formatting requirements in these Guidelines. The quality of language in any thesis,

dissertation or research report submitted is the sole responsibility of the student.

2.2.9 Printing

When you submit your thesis, dissertation or research report to the Bureau des cycles
supérieurs for validation of formatting, it must be printed from the Word file rather than from
a PDF. Printing from a PDF changes the formatting and makes it non-compliant with the

presentation standards.

Before depositing the final version of your thesis, dissertation or research report, we
recommend consulting the ETS library’s instructions for submitting in electronic form:

Consignes pour le dépdt électronigue des mémaoires et des théses.

In the first two chapters, we have discussed the stylistic and formatting requirements for the
various parts of a thesis, dissertation or research report. The next chapter will present

guidelines for citations and bibliographical references.
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CHAPTER 3

CITATIONS AND BIBLIOGRAPHICAL REFERENCES

Writing a research report, thesis or dissertation often involves consulting and studying
various types of documents (books, periodicals, electronic documents, etc.). Each document
that is used must be cited so that the reader can identify your sources and situate your
research project in relation to other work on the same subject. There are a many different

methods for documenting references in a text.

Presenting the citations and bibliographical references requires consistency in terms of the

format and the accuracy of the information presented.

ETS recommends using the APA (American Psychological Association), 6™ edition
bibliographical style. This style uses the “author-date” method, in which sources are cited in
abbreviated form in the text, using the authors’ names and the publication date, and the
detailed references are listed at the end of the document. This chapter presents the rules for

citation within the text and for formatting the detailed references.

ETS strongly suggest using EndNote, a software for managing and creating bibliographies.
EndNote is used throughout the Université du Québec network, and copies of the software
and training sessions are offered by the ETS library free of charge. For more information
concerning EndNote, please visit the ETS library website (in French):

https://www.etsmtl.ca/bibliotheque/Aide-et-formation/Comment---/Gerer-References

3.1 Identifying a source within a text

The APA style uses the “author-date” method. This means that, for any piece of information
that is cited in the text, the author’s family name, the publication date of the document and

the page number are indicated so that the reader can find the detailed reference in the list of
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references at the end of the document. The reference information that is indicated in the text
is placed in parentheses, as in the following examples: (Malo, 1996, p. 36); (Zereini &
Wiseman, 2015).

If there are three to five authors, all of the authors’ names are included in the first reference
within the text, and only the lead author is named in the subsequent references, followed by
the indication “et al.”. If the document is the work of six authors or more, only the lead
author is named in the first reference and in all subsequent references, followed by the

indication “et al.”.

The following Table summarizes the various rules depending on the number authors for the

document that is cited.

Table 3.1
Presentation of the reference within the text depending on the number of authors

Type of reference / First reference Subsequent references
Number of authors within the text
One author (Malo, 1996) (Malo, 1996)
Two authors (Zereini & Wiseman, 2015) (Zereini & Wiseman, 2015)
Three to five authors (De Guise, Mallouche, (De Guise et al., 1995)
Dansereau & Labelle, 1995)
Six authors or more (Hill et al., 2013) (Hill et al., 2013)
Organization as | (Bureau d’audiences (Bureau d’audiences publiques
author publiques sur sur I’environnement, 2007)
I’environnement, 2007) or
(BAPE, 2007)*

L 1f there is a well-known abbreviation for the name of an organization, the APA style recommends using this
abbreviation in the subsequent references, but this cannot be done automatically using EndNote. Therefore, it
must be done manually, or the full name of the organization must be used. Both options are presented in the
example.



46

3.1.1 Quotations

The use of quotations (word-for-word) and paraphrasing can be used to present an excerpt
from a text or an author’s concept. It is crucial that the text or the paraphrasing of the concept
that is used accurately reflects the author’s original text or concept, and that the quotation or
paraphrasing is identified using the sources for the reference (formatted according to the

rules indicated in Section 3.1: authors’ names, publication date and page number).

These two types of citations allow for the student’s concepts to be illustrated or expanded
upon, and for their contribution to the subject matter to be identified in comparison with

previous research that has been conducted.

If the quotation is short (maximum of five lines), it is incorporated into the text and placed
between quotation marks. It is accompanied by the student’s comments and followed by the

reference source.

If the quotation is longer (up to ten lines), it is presented as a separate paragraph with no
guotation marks. The font size is reduced and the text is single-spaced and indented from
the left and right margins. The reference sources follow the quotation (formatted according to

the rules indicated in Section 3.1: authors’ names, publication date and page number).

Example:

Quotations must be incorporated into the text in terms of both content and
grammar. There should be no syntactical or grammatical break between the
text and the quotation. Instead of presenting a syntactically incorrect
sentence, it would be better to rewrite the quotation so that it can be
harmoniously incorporated into the text. (Malo, 1996, p. 36)

You can add words to a quotation, but they must be placed between square brackets [like
this]. If you remove words to shorten the text, they must be replaced by an ellipsis placed
between square brackets.
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Example:

Quotations must be incorporated into the text in terms of both content and
grammar. There should be no [identifiable] syntactical or grammatical
break between the text and the quotation [...], it would be better to rewrite
the quotation so that it can be harmoniously incorporated into the text.
(Malo, 1996, p. 36)

3.1.2 Paraphrasing

Paraphrasing means expressing the ideas or opinions of an author in your own words. As
with a quotation, a paraphrase must be accompanied by an in-text citation in author-date

format (authors’ names, publication date and page number).

When quoting or paraphrasing a concept, it is not always possible to reference a specific page

number. In such a case, it is not necessary to indicate the page number.

Paraphrasing allows for an article or a long passage of text to be summarized. The
paraphrasing must accurately represent the author’s ideas, and it must not contain any

comments from the student.

Example: As emphasized by Malo (1996) and Bouthat (1991), it is essential to acknowledge
the source of an idea using an abbreviated in-text citation.

3.1.3 Quotations in foreign languages

If a quotation is written in a language other than English, it must be translated. Using an
official translation (already published) is recommended, followed by the reference, with the
following elements in parentheses: the name of the author of the quotation, the date of
publication and the words “quoted in”, followed by the name of the author of the translation,
the date and the page number, as in the following example: (Lefebvre, 2014, quoted in
Fortin, 2016, p. 60).
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If no official translation exists, the student may translate the quotation, but must indicate the

words [free translation] or [our translation], followed by the reference.

3.2 Writing bibliographical records

The bibliographical references that are presented at the end of the document are written in the
form of bibliographical records, which contain information fields (e.g.: authors’ names, full
and exact title of the document, date of the edition that was consulted, place of publication
[city], publisher, etc.) that vary depending on the nature and medium of the document (book,

CD-ROM, website, etc.) (see examples in Section 3.2.2).

If a document is published in a foreign language, the information in the bibliographical
record must be cited as it appears in the original document, and not translated. Including a
translation of the title between square brackets following the original title is acceptable in

order to facilitate comprehension on the part of the reader.

Example:

Biffi, C. A. & Previtali, B. (2016). La microforatura laser del titanio [Laser drilling in
titanium]. La Metallurgia Italiana 5, 35-44.

When writing bibliographical records, presentation rules dictate that the second and
subsequent lines of text should be indented by three to five spaces (see the Bibliography, p.
79).

All of the sources used in writing the document are listed in alphabetical order by author’s
name in the list of references and the bibliography, which are located at the end of the

document.
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3.2.1 Specifications for certain elements of the bibliographical record

Author

In the bibliographical record, the complete family name of the authors is indicated, followed
by the initial(s) of their first name(s) (e.g.: “Karre, S. A. & Reddy, Y. R.”)

If a document has between two and seven authors inclusively, the name of each author must
be indicated in the bibliographical record, with an ampersand (&) before the name of the last
author listed. If there are eight of more authors, the six first authors are listed, followed by

three ellipsis points, and then the name of the last author.

Example:

Tang, A., Rabasa-Lhoret, R., Castel, H., Wartelle-Bladou, C., Gilbert, G. Massicotte-Tisluck
K., ... Chiasson, J.-L. (2015). Effects of insulin glargine and liraglutide therapy on liver fat
as measured by magnetic resonance in patients with type 2 diabetes: a randomized trial.
Diabetes Care, 38(7), 1339-1346. DOI: 10.2337/dc14-2548

If a document has no author, the title is used instead, and is inserted into the list of

bibliographical references and the bibliography, as applicable.

Example:

Reverbatory wires. (2005). In ASTM Dictionary of Engineering Science & Technology (10th
ed., p. 516). West Conshohoken; PA: ASTM International

Publication date

If multiple documents by the same author are cited, they are listed in chronological order by

publication date. Publications by the same author in the same year are listed in alphabetical
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order by title, with a lowercase letter appended after the year of publication to identify them
(e.g.: 2006a, 2006b).

In general, only the year of publication is indicated. However, in the case of daily or weekly
newspapers, conference papers and poster sessions and online publications, such as blog
posts, either the year and the month (e.g.: 2007, December) or the year and the exact date
(e.g.: 2009, May 25) are indicated.

In the record for an article that has been approved for publication but has not yet been
published (e.g.: an article written by the student or by a colleague, to which the student has
access), the words “in press” are indicated instead of the year.

If there is no publication date, the indication “n.d.” (no date) replaces the year in the list of

bibliographical references and the bibliography, as applicable.

Place of publication

For documents consulted on physical media (paper, CD-ROM, etc.), the place of publication
must be indicated. For locations in the United States and Canada, indicate the name of the
city, followed by a comma and the State Code or Province Code (e.g.: Calgary, AL; Boston,
MA). For international locations, cate the name of the city, followed by a comma and the

name of the country (e.g.: Lausanne, Switzerland).

Uniform Resource Locator (URL) and Digital Object Identifier (DOI)

For documents that are consulted online, the bibliographical reference must indicate either

the URL link to the document or its DOI number, if applicable.

The DOI is a unique permanent number that is being assigned to scientific articles and other

online documents more and more. It contains numbers, and sometimes letters, along with
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periods and slashes, all of which represent various pieces of information pertaining to the
registered item. The number is permanent, so it can be used to retrieve a document even if
the URL changes. When a document’s DOI is known, the document can be accessed by
adding the number to the URL for the DOI, as in the following example:
http://dx.DOI.org/10.1109/access.2016.2552538. Therefore, it is no longer necessary to
identify the consultation date of a website in a bibliographical record.

3.2.2 Examples of bibliographical records

To facilitate the student’s task, the following are some examples of bibliographical records

written using the APA bibliographical style:

Book (single author) (see Table 3.1)

Chapter or section of a book (where the author of the chapter is not the only author of the
book) (see Table 3.2)

Avrticle in a scientific journal (see Table 3.3)

Published article from a conference (congress, symposium, etc.) (see Table 3.4)

Paper or poster session presented at a conference (congress, symposium, etc.) (see Table 3.5)

Article in a magazine, daily newspaper or weekly newspaper (see Table 3.6)

Entry in an encyclopedia or dictionary (see Table 3.7)

Thesis or dissertation (see Table 3.8)

Technical report or research report (see Table 3.9)


http://dx.doi.org/10.1109/access.2016.2552538

Standard (see Table 3.10)

Patent (see Table 3.11)

Full website (see Table 3.12)

Web page (see Table 3.13)

Blog post or online forum comment (see Table 3.14)

Social media post (Facebook, Twitter) (see Table 3.15)

Video (YouTube, DVD, etc.) (see Table 3.16)

Dataset (see Table 3.17)

Computer software (see Table 3.18)

Map (see Table 3.19)

Lecture notes or PowerPoint slides (see Table 3.20)

Unpublished manuscript (submitted manuscript, report, etc.) (see Table 3.21)

Unpublished raw data, untitled (see Table 3.22)

Personal communication (e-mail, conversation, etc.) (see Table 3.23)

52



53

The following examples (See Tables 3.1 to 3.23) indicate the various data fields that must be
included and provide concrete examples of bibliographical records for various types of

documents on paper, electronic or virtual media.

The examples were developed from the reference documents and sites listed below. These
reference materials may be useful to students, because they contain more detailed
information, along with additional examples.

American Psychological Association. (2010). Publication manual of the American
Psychological Association (6™ ed.). Washington, DC: American Psychological
Association.

American Psychological Association. (2012). APA style guide to electronic references (6"
ed.). Washington, DC: American Psychological Association.

Provost, M. A., Alain, M., Leroux, Y. & Lussier, Y. (2010). Normes de présentation d’un
travail de recherche (4" ed.) [Presentation rules for a research document]. Trois-
Riviéres, QC: Les Editions SMG.

Polytechnique Montréal — Bibliothéque. (2015). Guide de présentation des citations et des
références bibliographiques selon les styles APA 6° and IEEE [Presentation guide for
quotations and bibliographical references according to the APA 6 and IEEE styles].
Retrieved from
https://share.polymtl.ca/alfresco/guestDownload/attach?path=/Company%20Home/S
ites/bibliopoly/documentLibrary/libguides_francais/Guide_de_presentation_des_cita
tions_selon_le style APA 6e.pdf

College de Maisonneuve. (2014). Guide pour rédiger une bibliographie et citer ses sources
[Guide for writing a bibliography and citing sources]. Retrieved from
http://www.cmaisonneuve.gc.ca/wp-
content/uploads/2014/11/quide_bibliographie_sources.pdf



https://share.polymtl.ca/alfresco/guestDownload/attach?path=/Company%20Home/Sites/bibliopoly/documentLibrary/libguides_francais/Guide_de_presentation_des_citations_selon_le_style_APA_6e.pdf
https://share.polymtl.ca/alfresco/guestDownload/attach?path=/Company%20Home/Sites/bibliopoly/documentLibrary/libguides_francais/Guide_de_presentation_des_citations_selon_le_style_APA_6e.pdf
https://share.polymtl.ca/alfresco/guestDownload/attach?path=/Company%20Home/Sites/bibliopoly/documentLibrary/libguides_francais/Guide_de_presentation_des_citations_selon_le_style_APA_6e.pdf
http://www.cmaisonneuve.qc.ca/wp-content/uploads/2014/11/guide_bibliographie_sources.pdf
http://www.cmaisonneuve.qc.ca/wp-content/uploads/2014/11/guide_bibliographie_sources.pdf
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Table 3.1: Book (single author)

General IAuthor, A. AJ, |Author, B. B] & |Author, C. CJ(Year). Book title: sub-title]
(Edition statement). Place of publication]: Publisher]
Smith, D. J. (2011). Reliability, maintainability and risk: Practical
methods for engineers (8" ed.). Waltham, MA: Butterworth-
Heinemann.
With Publisher, A. A| & Publisher, B. B.| (Eds.). (Year), Book title: sub-titlg|
publisher Place of publication]: Publisher]
An, K.-N., Berger, R. A. & Cooney, W. P., Il (Eds). (1991).
Biomechanics of the wrist joint. New York, NY: Springer-Verlag.
Electronic Author, A. AJ, |Author, B. B] & |Author, C. CJ(Year). Book title: sub-title]
format — with [Provider| version]. DOI:
DOl
Zereini, F. & Wiseman, C. L. S. (2015). Platinum metals in the
environment [SpringerLink version]. DOI: 10.1007/978-3-662-
44559-4
Electronic IAuthor, A. A| |Author, B. B & |Author, C. C/| (Year). Book title: sub-title|
format — with [Version [Provider]]. Retrieved from
URL

Smith, D. J. (2011). Reliability, maintainability and risk: Practical
methods for engineers (8" ed.) [Version Knovel]. Retrieved from
http://app.knovel.com/hotlink/toc/id:kpRMRPME19/reliability-
maintainability-2/reliability-maintainability-2
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Table 3.2: Chapter or section of a book
(where the author of the chapter is not the only author of the book)

General IAuthor, A. A] & |Author, B. B.| (Year), [Chapter title: sub-title,. In|C. C)
(Ed.), [Book title (Edition], Vol. Molume number, pp.
Pages). Place of publication]: Publisher]

Masear, V. R. (1991), Strain gauge measurement in carpal bone. In An,
K.-N., Berger, R. A. & Cooney, W. P, 11l (Eds), Biomechanics of
the wrist joint. (pp. 127-138). New York, NY: Springer-Verlag.

Electronic IAuthor, A. A] & |Author, B. B.| (Year), [Chapter title: sub-title,. In|C. C)
format — with (Ed.), [Book title (Edition], Vol. Molume number, pp.
DOl [Pages). DOL:

Schnieders, A. & Puhlmann, F. (2007), Variability modeling and product
derivation in e-business process families. In W. Abramowicz & H.
C. Mayr (Eds), Technologies for business information systems
(pp. 63-74). DOI: 10.1007/1-4020-5634-6_6

Electronic IAuthor, A. A] & |Author, B. B.| (Year), [Chapter title: sub-title,. In|C. C)
format — with (Ed.), [Book title (Edition], Vol. Molume number, pp.
URL [Pages). Retrieved from

Vu, V.-H., Thomas, M., Lakis, A. A. & Marcouiller, L. (2011), Short-
Time Autoregressive (STAR) Modeling for Operational Modal
Analysis of Non-stationary Vibration. In C. M. A. Vasques & J.
Dias Rodrigues (Eds), Vibration and structural acoustics analysis
(pp. 59-77). Retrieved from
http://link.springer.com/chapter/10.1007%2F978-94-007-1703-
93
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Table 3.3: Article in a scientific journal

General /Author, A. AJ, Author, B. B, |Author, C. C| & |Author, D. D.| (Year).
Title of the article]. Journal title, Volume] (Number), Pages.
De Guise, J. A., Mallouche, H., Dansereau, J. & Labelle, H. (1995).
Techniques d’imagerie appliquées a la biomécanique
rachidienne [Imaging techniques applied to spinal
biomechanics]. Rachis, 7(3), 134-144.
Electronic /Author, A. AJ, Author, B. B, |Author, C. C| & |Author, D. D.| (Year).
format — with Title of the article]. Journal title, Volume] (Number), Pages.
DOl DOI:
Hill, E., Han, D., Dumouchel, P., Dehak, N., Quatieri, T., Moehs, C., ...
Blum, K. (2013). Long Term Suboxone™ Emotional Reactivity
As Measured by Automatic Detection in Speech. PLoS ONE,
8(7), e69043. DOI: 10.1371/weekly newspaper.pone.0069043
Electronic /Author, A. AJ, Author, B. B, |Author, C. C| & |Author, D. D.| (Year).
format — with Title of the article]. Journal title, Volume(Number), Pages.
URL

Retrieved from m

Champliaud, H. & L&, N. V. (2003). Prediction of the leakage pressure
of a cap and bottle assembly using the finite element method.
Glass Technology, 44(6), 225-230. Retrieved from
http://www.ingentaconnect.com/content/sgt/gt/2003/00000044/0
0000006/art00002

Article in press
(approved for
publication)

IAuthor, A. A| |Author, B. BJ, |Author, C. C| & |Author, D. D/ (in press).
Title of the article]. Journal title].

Nadeau, S., Kenné, J. P., Emami-Mehrgani, B. & Badri, A. (in press).
Advances in integration of equipment lockout/tagout,
determination of actual production capacity and
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production/maintenance planning. Safety Science Monitor.

Manuscript
submitted for
publication (not
yet approved)

* See: Unpublished document

Table 3.4: Published article from a conference (congress, symposium, etc.)

Published in a
volume (book)

(similar to
Chapter of a
book)

/Author, A. A] & |Author, B. B.| (Year), [Title of the article de conference;]
sub-titlel. InC. C. Editor] (Ed.), [Title des conference proceedings
(Edition], Vol. Molume number, pp. [Pages). [Place of publication|

Publisher

Karre, S. A. & Reddy, Y. R. (2016), Heuristic approaches to improve
product quality in large scale integrated software products. In L.
A. Maciaszek & J. Filipe (Eds), Evaluation of Novel Approaches
to Software Engineering: 10" International Conference, ENASE
2015, Barcelona, Spain, April 29-30, 2015, Revised Selected
Papers (pp. 80-97). Cham, Suisse: Springer International
Publishing.

Published in the
form of a
periodical
(journal or
conference
proceedings)
(similar to
Article in a
scientific
journal)

/Author, A. A] & |Author, B. B.| (Year), Title of the conference article:|
sub-title|. Title of the conference proceedings, Volumel(Number),

Pages|

Kuang, X., Zhang, H., Zhao, S. & McGuffin, M. J. (2012), Tracing tuples
across dimensions: A comparison of scatterplots and parallel
coordinate plots. Computer Graphics Forum, 31(3pt4), 1365-
1374.
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Table 3.5: Paper or poster session presented at a conference
(congress, symposium, etc.)

General

/Author, A. AJ, Author, B. B & |Author, C. CJ (Year|, month)). [Title of the]
lpaper or poster session: sub-title. Poster session/ Paper presented
at (Conference title, [Location of the conference,.

Awad, F. (2003, July). Student's participation in industrial research
projects. Paper presented at International Conference on
Engineering Education (ICEE), Valencia, Spain.

Electronic
format — with
DOI

/Author, A. AJ, Author, B. B & |Author, C. CJ (Year|, month)). [Title of the]
lpaper or poster session: sub-title. Poster session/ Paper presented
at Conference title|, [Location of the conference] (pp. Pages)). DOI:

Robert, J.-M. & Bidan, C. (2013, April). A proactive routing protocol for
wireless ad hoc networks assuring some privacy. Paper presented
at 2nd ACM workshop on hot topics on wireless network security
and privacy, New York, NY (p. 25-30). DOI:
10.1145/2463183.2463190

Electronic
format — with
URL

/Author, A. AJ, Author, B. B & |Author, C. CJ (Year|, month)). [Title of the]
lpaper or poster session: sub-title. Poster session/ Paper presented
at Conference title|, [Location of the conference| (pp. Pages).
Retrieved from m

Bouserhal, R. E., Falk, T. & Voix, J. (2015). Modeling speech production
in noise to code vocal effort for use with communication headsets.
Poster session presented at NHCA Annual Hearing Conference
2015, New Orleans, LA. Retrieved from
http://espace2.etsmtl.ca/9937/
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Table 3.6: Article in a magazine, daily newspaper or weekly newspaper

Articlein a
magazine

IAuthor, A. AJ (Year, Date)). Title of the article|. Magazine titlé,
Volume|(Number)), Pages.

Anders, G. (2014, November/December). The right way to fix the
Internet. MIT Technology Review, 117(6), 28-34.

Articlein a
daily or weekly
newspaper

IAuthor, A. AJ (Year, Date)). Title of the article|. Title of the weekly or]
daily newspaper], pp. [Pages|.

Yates, J. (2015, 1 December). ETS étudie the intégration du verre recyclé
a I’asphalte [ETS studies the integration of recycled glass into
asphalt]. Métro (Montréal), p. 5.

Rouillard Lafond, L.-E. (2016, 18 February). Un complexe hotelier pour
Thetford Mines [A hotel complex for Thetford Mines].
Constructo, p. 3.

Table 3.7: Entry in an encyclopedia or dictionary

General

IAuthor, A. AJ (Year). Title of the entry.. In [Title of the encyclopedia or]
dictionary| (Edition], Vol. Molume number], pp. Pages). Place of
publication|: Publisher]

Reverbatory wires. (2005). In ASTM Dictionary of Engineering Science &
Technology (10" ed., p. 516). West Conshohoken; PA: ASTM
International.

With editor

IAuthor, A. AJ (Year). Title of the entry.. In |B. B. Editor (Ed.), Title of the|
lencyclopedia or dictionary| (Edition|, Vol. Molume number, pp.
Pages). Place of publication]: Publisher]

Bauchau, O. Eigenvalue analysis. In S. Braun, D. Ewins & S. S. Rao
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(Eds), Encyclopedia of Vibration (Vol. 1, pp. 461-467). London,
United Kingdom: Academic Press.

Electronic /Author, A. AJ (Year). Title of the entry.. In |B. B. Editor (Ed.), Title of the|

format — with lencyclopedia or dictionaryl (Edition)). Retrieved from [URL]

URL

Phalippou, J. (2001). Verres — Propriétés et applications [Glass —

properties and applications. In Techniques de I’ingénieur
[Engineering techniques]. Retrieved from http://www.techniques-
ingenieur.fr/base-documentaire/electronique-photonique-
th13/materiaux-pour-l-optique-42450210/verres-af3601/

Entry in Title of the entryl. (Year). In Wikipedia. Retrieved on from

Wikipedia

Computational fluid dynamics. (2016). In Wikipedia. Retrieved on August

4, 2016 from
https://en.wikipedia.org/wiki/Computational_fluid_dynamics

Table 3.8: Thesis or dissertation

Printed format

IAuthor, A. A|(Year). Title of the thesis or dissertation: sub-title|. (Type|
lof document), [Educational institution, [Location)).

Tran, D.-H. (2007). Conception optimale intégree d’une chaine éolienne
«passive»: analyse de robustesse, validation expérimentale
[Optimal design integrated into a passive wind chain: analysis of
robustness, experimental validation]. (Doctoral thesis, Institut
National Polytechnique de Toulouse, Toulouse, France).

Electronic
format —
obtained from
an institutional
site or from the

IAuthor, A. A|(Year). Title of the thesis or dissertation: sub-title|. (Type|
lof document], Educational institution], [Location]). Retrieved from
URL

Ghazi, G. (2014). Développement d'une plateforme de simulation et d'un
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Internet pilote automatique — application aux Cessna Citation X et
Hawker 800XP [Development of a simulation platform and auto-
pilot — application for Cessna Citation X and Hawker 800XP].
(Master’s dissertation, Ecole Polytechnique de Montréal,
Montréal, QC). Retrieved from
https://publications.polymtl.ca/1535/

Electronic IAuthor, A. AJ (Year). Title of the thesis or dissertation: sub-title. (Type|

format - lof document], |[Educational institution), |Location)). Retrieved from

obtained from a [Name of the commercial database|. (Identification number within|
commercial the database).

database

Willard, N. (2011). Efficiency investigation of a helical turbine for
harvesting wind energy. (Master’s dissertation, Northeastern
University, Boston, MA). Retrieved from ProQuest Dissertations
and Theses Global. (894931987).

Table 3.9: Technical report or research report

General /Author, A. AJ, /Author, B. B & |Author, C. C/(Year). Title of the report
(Report No. |Report number). Place of publication|: [Institution.

Lepidas, I. & Magnan, J.-P. (1990). Fluage et consolidation des sols
argileux: modélisation numérique [Flow and consolidation of
clayey soil: digital modeling] (Research report LPC n° 157). Paris:
Laboratoire central des ponts et chaussées.

Electronic IAuthor, A. AJ, |Author, B. B] & |Author, C. C/(Year). [Title of the report]

format — with (Report number [Report number)). Retrieved from [URL|
URL

Bureau d’audiences publiques sur I’environnement. (2007). Project de mine
de fer du lac Bloom: rapport d’enquéte et d’audience publique
[Bloom Lake iron mine project: report from the inquiry and public
hearing] (Report number 250). Retrieved from
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http://www.bape.gouv.qc.ca/sections/rapports/publications/bape250
pdf

Table 3.10: Standard

General

IName of the organization|. (Year). Title of the standard|. Standard
/Abbreviation of the issuing organization’s name| [Standard|
Inumber. [Place of publication|: Name of the organization|.

Canadian Standards Association. (2007). Infection control during
construction, renovation, and maintenance of health care
facilities. CSA Standard Z317.13-07. Mississauga, ON: Canadian
Standards Association.

Electronic
format — with
DOI

IName of the organization|. (Year). Title of the standard|. Standard
/Abbreviation of the issuing organization’s name| [Standard|
Inumber. DOI: DO

IEEE Standards Association. (2014). IEEE Guide for identification,
testing, and evaluation of the dynamic performance of excitation
control systems. IEEE Standard 421.2-2014. DOI:
10.1109/IEEESTD.2014.6845300

Electronic
format — with
URL

IName of the organization|. (Year). Title of the standard|. Standard
/Abbreviation of the issuing organization’s name| [Standard|

lnumber]. Retrieved from

ASTM International. (2012). Standard Practice for Sampling and
Procurement Testing of Magnetic Materials. ASTM Standard
A34/A34M - 06(2012). Retrieved from http://www.astm.org/cgi-
bin/resolver.cgi?A34A34M-06(2012)
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Table 3.11: Patent

General

/Author, A. A] & |Author, B. B.| (Year). [Type of patent| n° |Patent number,.
Place of publication|: Organization that issued the patent.

Coulombe, Stéphane. (2012). Canadian patent n® CA 2633398. Gatineau,
QC: Canadian Intellectual Property Office.

Table 3.12: Full website

General

* Citation only in the text, with the URL in parentheses.

In the text:

The Matweb website (http://www.matweb.com) contains
information pertaining to the properties of various
materials.

Table 3.13: Web page

General

IAuthor, A. A|(\Year). Title of the web page| [[Format, if relevant].
Retrieved from m

Ordre des ingénieurs du Québec (2011). Qu’est-ce qu’un ingénieur?
[What is an engineer]. Retrieved from
http://www.oiq.qc.ca/fr/jeSuis/public/quEstCeQuUningenieur/Pa
ges/default.aspx

Table 3.14: Blog post or online forum comment

Blog post

IAuthor, A. A|(\Year| Date)). Title of the post| [Blog post]. Retrieved from
URL
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McClure, L. (2016, June 23). How to launch student innovation projects
[Blog post]. Retrieved from
http://blog.ed.ted.com/2016/06/23/how-to-launch-student-
innovation-projects/

Online forum | |Author, A. A|(Year, |Date)). Title of the message|. [Online forum
comment comment]. Retrieved from [URL]

Coffee Maker. (2016, July 25). Is it bad to declare a C-style string without
const? If so, why? [Online forum comment]. Retrieved from
http://stackoverflow.com/questions/38574148/is-it-bad-to-declare-
a-c-style-string-without-const-if-so-why

Table 3.15: Social media post (Facebook, Twitter)
Post on IAuthor, A. AJ (Year, Date)). Text of the publication| [Facebook status
Facebook update]. Retrieved from
(Facebook

status update)

ETS — Ecole de technologie supérieure. (2016, April 25). L’équipe
d'ACE, Avion Cargo ETS était en Californie pour le SAE Aero
Design West. Il ont remporté la 3e position pour la plus grande
masse soulevée! 1l s’agit de la plus grande charge soulevée par
une équipe canadienne pour I’année 2016 = BRAVO!!
[Facebook status update]. Retrieved from
https://www.facebook.com/etsmtl/photos/a.172590089375.1205
91.8632204375/10154036401614376/?type=3

Post on Twitter
(Tweet)

IAuthor, A. A|[lUser name]]. (Year| [Date)). Text of the publication|
[Tweet]. Retrieved from [URL]

Bonev, I. [ibonev]. (2016, May 17). Entrevue avec les fondateurs de
Robotig, filmée dans notre laboratoire de robotique:
http://planetetechno.exploratv.ca/video/127 [Tweet]. Retrieved
from https://twitter.com/ibonev/status/732665451591925760
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Table 3.16: Video (YouTube, DVD, etc.)

Video IAuthor, A. A [[User name]]. (Year], |Date). [Title of the video| [Video file].
available Retrieved from [URL
online
The Royal Institution. (2013, June 26). Levitating Superconductor on a
Maobius strip [Video file]. Retrieved from
https://www.youtube.com/watch?v=zPqEEZa2Gis
Video on Director, A. A] (Director) & [Producer, B. B] (Producer). (Year).
physical media the video| [[Type of document]]. Production location]; [Studio or film|
(DVD, Blu- lcompanyl
Ray, VHS,
etc.) Ferguson, C. (Director and Producer) & Marrs, A. (Producer). (2010).
Inside job [Documentary film]. Culver City, CA: Sony Pictures
Classics.
Table 3.17: Dataset
General IAuthor, A. AJ (Year). Title of the dataset| [Type of content]. Retrieved

from [URL

Chen, Z., Han, H., Ren, W. & Huang, G. (2015). Main parameters of
steel pipe and industrial annular spray water cooling experiment
[Dataset]. Retrieved from
https://figshare.com/articles/ _Main_parameters_of steel pipe _a
nd_industrial_annular_spray_water_cooling_experiment_/14917
58
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Table 3.18: Computer software

On CD-ROM,
DVD

IAuthor, A. A] (Year). [Name of the computer software] (Version
[Computer software]. [Place of publication]: [Publisher|

Druide informatique. (2015). Antidote (Version 9) [Computer software].
Montréal, QC: Druide informatique.

Available
online — with
URL

IAuthor, A. A] (Year). [Name of the computer software] (Version

[Computer software]. Retrieved from

Roy Rosenweig Center for History and New Media. (n.d.) Zotero
(Version 4.0.29.2) [Computer software]. Retrieved from
http://zotero.org

Table 3.19: Map

General

(Cartographer). (Year). [Title of the map| [[Type of content].

Retrieved from m

Government of Canada (Cartographer). (2003). GeoBase - Canadian
Geodetic Network - Primary Vertical Bench Marks [Map].
Retrieved from http://geogratis.gc.ca/api/fr/nrcan-rncan/ess-
sst/608b3ec6-c3b1-468b-b757-9255e03ad031.html

Table 3.20: Lecture notes or PowerPoint slides

Lecture IAuthor, A. AJ (Year). Course identifier]: [Title of the course].

notes in a IName of the institution|
compendi

um Dessaint, L.-A. (2015). ELE472: Commande numérique par

microprocesseurs [Numerical control using
microprocessors]. Ecole de technologie supérieure.




67

Available on the Internet | |Author, A. A|(Year). [Title of the presentation| [Lecture notes

or PowerPoint slides]. Retrieved from [URL]

Braun, M. L. (2015). Scalable machine learning, or what to do
with all that Big Data infrastructure [PowerPoint
slides]. Retrieved from
http://www.slideshare.net/mikiobraun/scalable-
machine-learning-47862907

Available only from the * Citation only in the text

Moodle virtual learning (A. A. Author], personal communication, [Date))

environment (limited

access)

In the text:
(S. Krau, personal communication, March 8,
2016)

Table 3.21: Unpublished manuscript (submitted manuscript, report, etc.)

General

IAuthor, A. AJ, Author, B. B & Author, C. CJ(Year). Title of the|
document. Unpublished manuscript, [Department, [Institution,
[Location)

Levasseur, D. & Barbosa de Souza, H. (2016). Du bon usage des
indicateurs bibliométriques & ETS: guide des bonnes pratiques
pour évaluer la recherche et son impact [Proper use of biometric
indicators at ETS: guide to best practices for evaluating research
and its impact]. Unpublished manuscript, Service de la
bibliothéque, Ecole de technologie supérieure, Montréal, QC..

Unpublished
manuscript,
auto-stored on
the Internet

IAuthor, A. AJ, Author, B. B & Author, C. CJ(Year). Title of the|

document]. Retrieved from

Golosovsky, M. & Solomon, S. (2016). Growing complex network of
citations of scientific papers -- measurements and modeling.
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Retrieved from http://arxiv.org/abs/1607.08370

Manuscript /Author, A. AJ, Author, B. B, |Author, C. C| & |Author, D. D.| (Year).
submitted for Title of the articlg. Manuscript submitted for publication.
publication (not
yet approved) | Ochoa-Luna, C., Saad, M., Ghomman, J., Rahman M. H. & Archambault,
P. S. (2016). Compliant control of a rehabilitation exoskeleton
robot arm with force observer. Manuscript submitted for
publication.

Table 3.22: Unpublished raw data, untitled

General IAuthor, A. AJ (Year). [[Summary description of the subject and content]].
Unpublished raw data.

Mas, A. (2016). [Difference in average snowfall (days) obtained with
four models (Model C, Model D, Hydrotel, MASIN) at 23 study
sites]. Unpublished raw data.

Table 3.23: Personal communication (e-mail, conversation, etc.)

General * Citation only in the text.

(A. A. Author], personal communication, [Date))

In the text:
(J. Voix, personal communication, March 21, 2016)
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Note: page has been numbered to facilitate reference.

APPENDIX |

EXAMPLE: DESS - TITLE PAGE (RECTO)

Title (18 pts)
(4 returns single-spaced- 18 pts)

by (16 pts)
(2 returns single-spaced — 16 pts)
First name LAST NAME (16 pts)

(5 returns single-spaced — 16 pts)

APPLICATION PROJECT PRESENTED TO ECOLE DE TECHNOLOGIE
SUPERIEURE IN PARTIAL FULFILLMENT OF A SPECIALIZED
GRADUATE PROGRAM (DESS) DEGREE
IN MECHANICAL ENGINEERING (14 pts)

(5 returns single-spaced — 14 pts)

MONTREAL, JULY 14, 2016 (14 pts)

(5 returns single-spaced - 14 pts)

ECOLE DE TECHNOLOGIE SUPERIEURE
UNIVERSITE DU QUEBEC (14 pts)

(5 returns single-spaced - 14 pts)

Copyright © 2006, (author’s name, year of publication) All right reserved (12 pts) or

armra (author’s name, year of publication) (12 pts)
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Note: page has been numbered to facilitate reference.

APPENDIX 11

EXAMPLE: DESS - TITLE PAGE (VERSO)

© Copyright
Reproduction, saving or sharing of the content of this document, in whole or in part, is prohibited. A reader who

wishes to print this document or save it on any medium must first obtain the author’s permission.

or

This Creative Commons license allows readers to download this work and share it with others as long as the

author is credited. The content of this work may not be modified in any way or used commercially.



http://creativecommons.org/licenses/by-nc-nd/3.0/
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Note: page has been numbered to facilitate reference.

APPENDIX 111

EXAMPLE: TITLE PAGE - MASTER’S WITH THESIS
Title (18 pts)
(4 returns single-spaced- 18 pts)

by (16 pts)
(2 returns single-spaced — 16 pts)
First name LAST NAME (16 pts)

(5 returns single-spaced — 16 pts)

THESIS PRESENTED TO ECOLE DE TECHNOLOGIE SUPERIEURE
IN PARTIAL FULFILLMENT FOR A MASTER’S DEGREE
WITH THESIS IN ELECTRICAL ENGINEERING
M.A.Sc. (14 pts)

(5 returns single-spaced — 14 pts)

MONTREAL, JULY 14, 2016 (14 pts)

(5 returns single-spaced - 14 pts)

ECOLE DE TECHNOLOGIE SUPERIEURE
UNIVERSITE DU QUEBEC (14 pt)

(5 returns single-spaced - 14 pts)

Copyright © 2006, (author’s name, year of publication) All right reserved (12 pts) or

sarmrs (aUthor’s name, year of publication) (12 pts)
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Note: page has been numbered to facilitate reference.

APPENDIX IV

EXAMPLE: TITLE PAGE - MASTER’S WITH PROJECT

Title (18 pts)
(4 returns single-spaced- 18 pts)

by (16 pts)
(2 returns single-spaced — 16 pts)
First name LAST NAME (16 pts)

(5 returns single-spaced — 16 pts)

PROJECT PRESENTED TO ECOLE DE TECHNOLOGIE SUPERIEURE
IN PARTIAL FULFILLMENT OF A MASTER’S DEGREE
WITH PROJECT IN MECHANICAL ENGINEERING
M.Eng. (14 pts)
(5 returns single-spaced — 14 pts)

MONTREAL, JULY 14, 2016 (14 pts)

(5 returns single-spaced - 14 pts)

ECOLE DE TECHNOLOGIE SUPERIEURE
UNIVERSITE DU QUEBEC (14 pts)

(5 returns single-spaced - 14 pts)

Copyright © 2006, (author’s name, year of publication) All right reserved (12 pts) or

armra (author’s name, year of publication) (12 pts)
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Note: page has been numbered to facilitate reference.

APPENDIX V

EXAMPLE: TITLE PAGE - Ph.D THESIS

Title (18 pts)
(4 returns single-spaced- 18 pts)

by (16 pt)
(2 returns single-spaced — 16 pts)
First name LAST NAME (16 pts)

(5 returns single-spaced — 16 pts)

THESIS PRESENTED TO ECOLE DE TECHNOLOGIE SUPERIEURE
IN PARTIAL FULFILLMENT FOR THE DEGREE OF
DOCTOR OF PHILOSOPHY
Ph.D. (14 pts)

(5 returns single-spaced — 14pts)

MONTREAL, JULY 14, 2016 (14 pts)

(5 returns single-spaced - 14 pts)

ECOLE DE TECHNOLOGIE SUPERIEURE
UNIVERSITE DU QUEBEC (14 pts)

(5 returns single-spaced - 14 pts)

Copyright © 2006, (author’s name, year of publication) All right reserved (12 pts) or

s (author’s name, year of publication) (12 pts)
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Note: page has been numbered to facilitate reference.

APPENDIX VI

EXAMPLE: TITLE PAGE - MANUSCRIPT-BASED Ph.D THESIS

Title (18 pts)
(4 returns single-spaced-— 18 pts)

by (16 pts)
(2 returns single-spaced — 16 pts)
First name LAST NAME (16 pts)

(5 returns single-spaced — 16 pts)

MANUSCRIPT-BASED THESIS PRESENTED TO ECOLE DE
TECHNOLOGIE SUPERIEURE IN PARTIAL FULFILLMENT FOR THE
DEGREE OF DOCTOR OF PHILOSOPHY
Ph.D. (14 pts)

(5 returns single-spaced — 14pts)

MONTREAL, JULY 14, 2016 (14 pts)

(5 returns single-spaced - 14 pts)

ECOLE DE TECHNOLOGIE SUPERIEURE
UNIVERSITE DU QUEBEC (14 pts)

(5 returns single-spaced - 14 pts)

Copyright © 2006, (author’s name, year of publication) All right reserved (12 pts) or

mrmra (author’s name, year of publication) (12 pts)
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Note: page has been numbered to facilitate reference.

APPENDIX VII

EXAMPLE: TITLE PAGE - PhD. THESIS IN CO-TUTORSHIP

Title (18 pts)
(4 returns single-spaced-— 18 pts)

by (16 pts)
(2 returns single-spaced — 16 pts)
First name LAST NAME (16 pts)

(5 returns single-spaced — 16 pts)

Ph.D. THESIS PRESENTED TO ECOLE DE TECHNOLOGIE SUPERIEURE
AND XXXX UNIVERSITY (CO-TUTORSHIP)
IN PARTIAL FULFILLMENT OF THE REQUIREMENTS FOR THE
DEGREE OF DOCTOR OF PHILOSOPHY
Ph.D. (14 pts)

(5 returns single-spaced — 14pts)

MONTREAL, JULY 14, 2016 (14 pts)

(5 returns single-spaced - 14 pts)

ECOLE DE TECHNOLOGIE SUPERIEURE
UNIVERSITE DU QUEBEC (14 pts)

(5 returns single-spaced - 14 pts)

Copyright © 2006, (author’s name, year of publication) All right reserved (12 pts) or

=armrs (author’s name, year of publication) (12 pts)
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APPENDIX VIII
EXAMPLE: BOARD OF EXAMINERS

THIS THESIS HAS BEEN EVALUATED
(2 returns single-spaced)
BY THE FOLLOWING BOARD OF EXAMINERS

(7 returns single-spaced)

Mr. Robert Leconte, Thesis Supervisor
Department of Construction Engineering, Ecole de technologie supérieure

(3 returns single-spaced)
Mr. Gabriel Assaf, Thesis Co-supervisor
Department of Construction Engineering, Ecole de technologie supérieure

(3 returns single-spaced)
Mr. Francois Brissette, Chair, Board of Examiners
Department of Construction Engineering, Ecole de technologie supérieure

(3 returns single-spaced)
Mr. Guy Félio, Project Manager
National Technical Guide for Municipal Infrastructure
Institute for Research in Construction

(3 returns single-spaced)
Mr. Michalis Pehlivanidis, Structural Evaluation Manager
Ministére des Transports — Highway Laboratory

(7 returns single-spaced)

THIS THESIS WAS PRESENTED AND DEFENDED
(2 returns single-spaced)
IN THE PRESENCE OF A BOARD OF EXAMINERS AND THE PUBLIC
(2 returns single-spaced)
ONJULY 31, 2013
(2 returns single-spaced)
AT ECOLE DE TECHNOLOGIE SUPERIEURE
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APPENDIX IX

EXAMPLE: RESUME

Etude de faisabilité technique portant sur I’ajout d’une ligne de production
(2 returns single-spaced)
Daniel VACHON
(2 returns single-spaced)
RESUME

(2 returns single-spaced)
Cette étude de faisabilité technique portant sur I'ajout d'une ligne de production a l'usine de
fabrication de panneaux démontre que...

(3 returns at the end of the text)
Mots-clés : entretien, évaluation, logiciel, simulation, usager
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APPENDIX X
EXAMPLE: ABSTRACT

Lossless region of interest compression of medical images using wavelets
(2 returns single-spaced)
Monsef MEKOUAR

(2 returns single-spaced)
ABSTRACT
(2 returns single-spaced)
Some images contain regions that are more important than others. Compression methods that
are capable of delivering higher reconstruction quality...

(3 returns at the end of the text)
Keywords: maintenance, evaluation, software, simulation, user
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APPENDIX XI

EXAMPLE: TABLE OF CONTENTS
(2 returns single-spaced)

Page
(2 returns single-spaced)

INTRODUCTION ...ttt bbbttt bbbttt bbbt enes 1

(2 returns single-spaced)
CHAPTER 1 TITLE OF CHAPTER ...ttt 2
11 FIFSt SUD-AIVISION ...t be s 8
111 Second SUD-0IVISION ......cciiiiiiiieiieieieie e 12

(2 returns single-spaced)
CHAPTER 2 TITLE OF CHAPTER ...ttt 17
2.1 FIFSt SUD-AIVISION ..o e 20
2.1.1  Second SUD-IVISION ......oiuiiiiiiicieee e s 21

(2 returns single-spaced)
CONCLUSION ...ttt bbbttt bbb bt b e bt e s et bbb b e ene e 47

(2 returns single-spaced)
APPENDIX T APPENDIX TITLE ...ttt 53

(2 returns single-spaced)
APPENDIX 1 APPENDIX TITLE ...ttt 53

(2 returns single-spaced)
LIST OF REFERENCES........coo ottt bbb 60
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Table 1.11
Table 4.1
Table 4.2

Table 4.3

APPENDIX XIlI

EXAMPLE: LIST OF TABLES
(2 returns single-spaced)

(2 returns single-spaced)
Summary of ISBSG studies dealing with missing values and outliers ....... 14
(2 returns single-spaced)

ISBG data fieldS USEU .........ccouiiiiiiiieieie s 44
(2 returns single-spaced)

Number of projects with effort by phase in ISBSG R9..........cccccceevevvinenee. 45
(2 returns single-spaced)

Descriptive Statistics for Grubbs’ test on Total Effort (N=106).................. 48

Important: When a document contains fewer than four tables, they must be presented at the
end of the table of contents, after the list of references or the index.

! Source of the example: Abdala Bala (2013, p. XVII)
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APPENDIX XI11

EXAMPLE: LIST OF FIGURES
(2 returns single-spaced)

Page
(2 returns single-spaced)
Figure 1.11 Classification for watermark attacks ...........ccccccevvviieiiieiicie e 4
(2 returns single-spaced)
Figure 1.2 Optimization candidate solutions representation in traditional methods......12
(2 returns single-spaced)
Figure 1.3 Pareto Optimal Front (POF) and non-dominated solutions for
multi-population Optimization ... 18
(2 returns single-spaced)
Figure 1.4 Intelligent watermarking for stream of images as single
dynamic optimization ProbIeM ..........ccccviiiiieie e 22
(2 returns single-spaced)
Figure 2.1 Coevolutionary model of three species shown from the perspective
OF BACN TN TUIM L e 27

Important: When a document contains fewer than four figures, they must be presented at
the end of the table of contents, after the list of references or the index.

! Source of the example: Bassem Guendy (2013, p. XV)



Note: page has been numbered to facilitate reference.

APPENDIX X1V

EXAMPLE: LIST OF ABBREVIATIONS AND ACRONYMS
(2 returns single-spaced)

COSMIC!  Common Software Measurement International Consortium
(2 returns single-spaced)

EB Effort Build
(2 returns single-spaced)

El Effort Implement
(2 returns single-spaced)

EP Effort Plan

(2 returns single-spaced)
Eq Equation

(2 returns single-spaced)
ES Effort Specify

! Source of the example: Abdala Bala (2013, p. XIX)
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APPENDIX XV

EXAMPLE: LIST OF SYMBOLS AND UNITS OF MEAUREMENT
(INTERNATIONAL SYSTEM)
(2 returns single-spaced)

A ampere
C coulomb
cd candela
Gy gray

H Henry

K Kelvin
kg kilogram
m metre
mol mole

rad radian

S siemens
S second
sr steradian
\Y volt

Source of the example:
The Engineering ToolBox — SI System. Online. http://www.engineeringtoolbox.com/si-unit-system-d_30.html



http://www.engineeringtoolbox.com/si-unit-system-d_30.html
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APPENDIX XVI

EXAMPLE: THESIS BY PUBLICATION
TABLE OF CONTENTS
(2 returns single-spaced)

Page
(2 returns single-spaced)

TN IR (@510 L I 10 ] 1 ST 1
0.1 TR YU o o [ A2 Y (o] o PR 8
0.1.1 ST=Todo 110 BTN ] o 0o LA V713 Lo IR 12

(2 returns single-spaced)
CHAPTER 1 LITERATURE REVIEW ....ooooiiiiicie et 15
11 TR YU o [ A7 Y (o] o R 16
1.1.1 ST=Todo 110 BTN ] o 0o LA VZ 13 Lo PR 17

(2 returns single-spaced)
CHAPTER 2 RESEARCH APPROACH AND ORGANIZATION OF DOCUMENT ....20

2.1 TR YU o [ A VAT (o] o R 21
2.1.1 SECONA SUD-AIVISION ....uvviiiriec ettt eaeeas 22

(2 returns single-spaced)

CHAPTER 3 TITLE OF CHAPTER ...ttt 30

3.1 TR YU o [ A7 Y (o] o R 31
3.1.1 SECONA SUD-AIVISION ....uviiiiiiec ettt e 33

(2 returns single-spaced)

CHAPTER 4  TITLE OF CHAPTER ...ttt 40

4.1 TR YU o [ AV Y (o] o R 41
411 SECONA SUD-AIVISION ....uvviiiriec ettt erbe e enee s 43

(2 returns single-spaced)

CHAPTER 5 DISCUSSION OF RESULTS ..ot 50

5.1 TR YU o [ AV Y (o] o AR 51
5.1.1 Y=o T BT ] o 0o A7 o] TR 53

(2 returns single-spaced)

CONCLUSION AND RECOMENDATIONS ......oo ittt 60

(2 returns single-spaced)
LIST OF REFERENCES. ........coooiiiiiiiee ettt bbb 75
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APPENDIX XVII

EXAMPLE: THESIS BY PUBLICATION

CHAPTER 2
(2 returns single-spaced)

A QUASI-BINGHAM MODEL FOR PREDICTING
ELECTRORHEOLOGICAL FLUID BEHAVIOUR
(2 returns single-spaced)
Y. Sun 2, M. Thomas ° and L. Marcouiller ¢,
(2 returns single-spaced)
ab Department of Mechanical Engineering, Ecole de Technologie Supérieure,
1100 Notre-Dame West, Montreal, Quebec, Canada H3C 1K3
¢ Hydro-Québec’s Research Institute, VVarennes, Québec, Canada J3X 1S1
(2 returns single-spaced)
Paper submitted for publication, September 2008
or
Paper published in Measurement Science and Technology?, January 2009

! Source of the example: Yulan Sun (2009, p. 24)
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APPENDIX XVIII
EXAMPLE: TABLE
Table 1.1 Survey for different EC-based methods

for watermarking grayscale images®
(1 return using single spacing)

Problem | Method | Formulation Metrics Vars. Contribution
Single PSNR DCT (Chen and Lin, 2007)
PSNR LSB (Wang et al., 2001)
PSNR LSB (Ji et al., 2006)
PSNR DCT (Shih and Wu, 2005)
GA NC DCT (Wei et al, 2006)
PSNR DCT (Wu and Shih, 2006)
Aggregated | PSNR+BCR | DWT (Areef et al., 3005)
SOOP PSNR+NC DCT (Shieh et al., 2004)

PSNR+NC DCT (Huang et al., 2007)
UQI+DIF DMT (Kumsawat et al., 2005)

Single PSNR DCT (Aslanta et al., 2008)
PSNR DCT (Li and Wang, 2007)

PSO Aggregated | PSNR+AR DMT (Wang et al., 2007)

PSNR+NC DCT (Zhu and Liu, 2009)

GA+PSO | Aggregated | PSNR+NC DWT (Lee et al., 2008)

Multi- PSNR+NC DCT (Diaz and Romay, 2005)
MOOP | MOGA Objective PSNR+NC DCT (Sal et al., 2006)

! Source of the example: Bassem Guendy (2013, p. 22)
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APPENDIX XIX

EXAMPLE: FIGURE AND LEGEND (1)

Figures are considered to be complete documents in themselves and must be placed in the

right place in the text. Figures are usually introduced by a short descriptive or explanatory
text (see Figure 2.7).

Training siream of Lacial images Giemeralization siream of Tacial images

i E ‘::' aw .o ow ﬁr c
2 = 1 -
i - .. ‘ ..-‘v:u._ -
Training ¥ Generalization v
Full Orplimization Kecall solutions
Chapier 3: BCGA Block Cluster Memory for different
(BCM) - resolulions
¥ Miulli-resolution y
store solutions for blocks Rank solutions cor-
Store TL“;]“ IT'EE:IEI clusters based on responding o res-
I::I:I lt;lu:aﬂlzalu}ew > texture features olulions to find opl-
3 \l_/ imal resolution
Blockwise Mulli-Resolution Clustering Optimal
Chapler 2: BMRC embedding
paramiers W
G €

Optimally walermarked stream of Tacial images

Figure 2.7 Proposed BMR framework including BCGA for full optimization
for streams of high-resolution facial images watermarking?

! Source of the example: Bassem Guendy (2013, p. 5)
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APPENDIX XX

EXAMPLE: FIGURE AND LEGEND (2)

4 . {rninimiza)
] _ i R
LI g Pt} --”Df"'_“""i"al.'f’_f'“f__: \ g ) P, [1+1)
Fa » Mapping from Parameie =L T B2
Bl N Space o Dojacive Spaca e . ;
ol e e s~ .
B3 oy - e Lo @Eeed)
Trk@ FARH Parets Opdmal Front (= ] "-._._ &3
= = == == [mimimizE)
= Crptirnization ——
o Changes in Parameter Space _1" Prablem Type U hanges in Ohjeetive Space A
Vs Typal Mo
Ho Type s
Yes Typa 1l Yas
[ Tyrpa IV M

Figure 4.4 Different types of
Dynamic MultiObjective Optimization Problems (DMOOP)*
Taken from Farina et al. (2004, p. 59)

! Source of the example: Bassem Guendy (2013, p. 25)
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APPENDIX XXI
EXAMPLE: ALGORITHM

Algorithm 2.1 Global Validation Strategy
Adapted from Radtke et al., (2006, p. X)

Global Validation Strategy — adapted from (Radtke et al., 2006)

Input:  Empty auxiliary archive S
Output: Auxiliary archive S with the best evolved individual in the Validation set

O©CoOoO~NoolhWwN -

for each generation

Initialize Auxiliary archive S=J;
General Initial population
Fitness measure:
Fitness evaluation (VAL dataset);
Rank Individuals
Update Auxiliary archive S
while ~non_stop
Generate evolved individuals: evolved(gen)
Fitness evaluation;
Rank Individuals;
Update Auxiliary archive S:
Fitness evaluation (VAL dataset);
Rank individuals;
Update auxiliary S with best individual between individual form
generation g and generation (g-1);
end-Update
g=g+1;
Verify stop_criterion;
end - while
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