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YOUR RESOURCES

Élie-Anne Goodhue | Alison Threatt

International Student Advisors
Office of International Relations

international@etsmtl.ca

Facebook des étudiants internationaux (International Student

Facebook group)

Schedule an appointment online

Ministère de l’Immigration, de la Francisation et de 

l’Intégration (MIFI)
514-864-9191 

8 AM to 4:30 PM

Immigration, Refugees and Citizenship Canada (IRCC)
IRCC Webform

1-888-242-2100 (from within Canada)

8 AM to 4 PM

IMPORTANT: This presentation is an overview of procedures and rules in place in Quebec and Canada and are subject to change without notice.  All information posted on the MIFI 
and IRCC websites takes precedence and it is the student’s responsibility to verify information on official government websites. 

mailto:international@etsmtl.ca
https://www.facebook.com/groups/ets.ei/
https://international.etsmtl.ca/rendez-vous-conseillere-etudiants-internationaux
https://secure.cic.gc.ca/enquiries-renseignements/canada-case-cas-eng.aspx?AspxAutoDetectCookieSupport=1
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END OF YOUR STUDIES
Reminder
In order to confirm the end of your studies, your student file at ÉTS must be compliant with immigration.

• For students in research programs, your CAQ and study permit must be valid through final 

submission. If your documents will be expiring prior to final submission, you must renew them.

• Ideally, your CAQ and study permit should be valid for 90 additional days past the end of the semester in 

which you will be finishing your studies in order to facilitate the transition at the end of your studies.

Processing times at the end of your program

After having completed your academic requirements, there will be a certain delay before you can obtain the official 

documents from ÉTS that confirm that you have finished your program. Delays can vary depending on different

factors: your program of study, the availability of your supervisor, certain rush periods in the academic calendar

(ex. :  August 31st, December 31st), etc.

Anticipated delays

• End of program with a thesis (M.A.Sc. and PhD) : approximately 3 months after your initial submission

Please read carefully the information on the Graduate Studies Hub website. If you have questions about 

administrative/academic procedures or processing times at the end of your program, please contact Guichet-

Cycles-Sup@etsmtl.ca.  

https://www.etsmtl.ca/en/studies/Graduate-Studies-Hub
mailto:Guichet-Cycles-Sup@etsmtl.ca


END OF YOUR STUDIES

Transition period

If you have a study permit that authorizes you to work off

campus and you have finished all your academic requirements

(ex. : you are awaiting confirmation that you have finished your

program):

• You can continue working up to 20 hours per week off

campus, and unlimited hours on campus, while awaiting the

official email confirmation that you have finished your

program from the Registrar’s Office.

• You cannot work full time during this period, even if you are

finishing your program in the summer term.

• You must immediately stop working thanks to your

study permit authorizations once you have received the

email from the Registrar’s Office confirming that you

have finished your program.

IRCC temporary measure in place through

December 31, 2023
• Last session of studies : you maintain the 

authorization to work even if you are registered

part-time IF it is your last session and you have 

always been enrolled full time.

• Possibility of working more than 20 hours/week.

• Your responsibility to verify if you qualify for this

temporary measure!

https://www.journaldemontreal.com/2020/01/15/une-camerounaise-expulsee-apres-avoir-ete-une-bonne-eleve
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/study-permits/campus-work.html


END OF YOUR STUDIES

• At ÉTS, this official notification is the « Program completed » 

(« programme terminé ») email sent by the Registrar’s Office. 

• Do not confuse the Registrar’s Office email with the one sent 

prior to the end of your program by the Dean of Studies Office 

confirming the final grade for your thesis!

As stated on the IRCC website, "you have completed your studies on the date your school first notifies you by 

completion letter, transcript, degree or diploma."

IMPORTANT –You must stop working once you receive

the Registrar’s Office email as you are no longer

considered a student!

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit.html


OFFICIAL DOCUMENTS AT THE END OF YOUR PROGRAM

Once you have received the email from the Registrar’s

office ("Programme terminé") you can request your

official ÉTS documents online : 
• Final transcript (Relevé de notes officiel)

• Confirmation of the end of your program (Attestation 

de fin d’études)

• Letter confirming your knowledge of French 

(depending on your situation)

Count on a minimum of 5 business days in order to 

receive these documents, as well as postal delays if 

you cannot pick up your transcript on campus. The 

transcript cannot be emailed in PDF format.

• To receive these documents by the end of the fall

session, you must request them by December 15th.  

REMINDER – Your official diploma will not be issued

for several months. The diploma itself is not required for 

immigration purposes.  

https://formulaires.etsmtl.ca/BdrAttestationOuReleveNotes


END OF YOUR STUDIES

There are several options available to you

after having completed your studies :

- Apply for visitor status

- Extend your stay as a student in a new 

program of study

- Apply for a post graduation work permit

- Apply for permanent residency

• Consult our Immigration-After your

studies webpage

https://www.etsmtl.ca/en/activities-and-services/international-students-services/immigration#After-your-studies


STAY IN CANADA AS A VISITOR

Stay in Canada temporarily as a visitor

If you finished your studies earlier than planned and your study permit is still valid, you are 

authorized to stay in Canada up until the expiration date of your permit OR 90 days past the 

end of your program, whichever comes first. 

If you wish to extend your stay in Canada past this date, you should apply to change your

status to that of visitor. Check processing times on the IRCC website (temporary

residence/visitor extension visitor record).

Reminder – You are not authorized to work or study with visitor status.

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/extend-stay/apply.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/check-processing-times.html


STAY IN CANADA AS A STUDENT

Start a new program of study

If you decide to continue your studies after finishing your current

program at ÉTS, remember that you must maintain a valid legal status

at all times.

- If you will be studying in Quebec, remember that a CAQ appropriate

to the level of study is required.

- If your study permit is still valid and you change learning institutions 

(DLI),  inform IRCC via your online account

- Apply for your CAQ and study permit as soon as you receive the 

offer of admission for the new program. You will need new valid

documents for the duration of the new program. 

Work full time between two programs of study

If your study permit is still valid, you have completed your current

program of study AND you will start the new program within the next

150 days, you are authorized to work full time off campus during this

period if you meet eligibility requirements. Please refer to the 

information on the IRCC website.

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/change-schools/account.html
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/study-permits/campus-work.html


STAY IN CANADA AS A WORKER

In the majority of cases, international students are eligible to apply for a post graduation work permit 

(PGWP) upon completion of their program. The PGWP is an open work permit, meaning that it is not 

associated with any employer in particular. You do not need to have an offer of employment when

applying for this permit. 

Validity

The validity of the permit will depend on the typical length of your program.

• Program lasting 2 years or more (bachelor’s, master’s, PhD) : 3 years

• Program lasting less than 2 years (DESS, certificate) : same length as your program

If your passport will be expiring, IRCC will issue you a PGWP valid through the expiration date of your

passport. Once you have a new passport, you can extend your PGWP by filing a paper application. 

Cost

$255 ($155 + $100 in fees for an open work permit)

+ $85 if you need to provide your biometrics

Processing times

The processing times can vary throughout the year and also vary depending on where you apply (from

within Canada or outside of Canada). Please check processing times online on the IRCC website. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/about.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/apply.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/check-processing-times.html


PGWP – ELIGIBILITY CRITERIA

Overview

You must : 

• Have successfully completed an eligible program of study from a designated learning

institution (DLI);

• Apply within 180 days of having received the confirmation from ÉTS that you successfully

completed your program;

• Have respected the conditions authorizing off-campus work during your studies;

• Have maintained full-time status during your studies;

• Exception : last term of studies; authorized absence from ÉTS

• Any other situation, include an explanation letter and supporting documents

• Not have already received a post graduation work permit after having completed a previous

program. You can be issued this permit ONE time only.

Please check all eligibility criteria on the IRCC website. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/eligibility.html


Online courses and PGWP eligibility

From March 2020, to August 31, 2022

Eligibility for the PGWP is not affected for students whose courses were offered online in Canada, or

from outside of Canada, due to COVID-19.

From September 1, 2022, to August 31, 2023

At least 50% of the program of study must be completed from within Canada (online or on-campus).

The time that you studied outside of Canada prior to August 31, 2023, will not be deducted from the

validity of your PGWP, as long as it represents less than 50 % of the duration of your program.

As of September 1, 2023

At least 50% of your program must take place in Canada, in person. Any time spent studying outside of

Canada will be deducted from your eligibility for the PGWP.

For more information, check the IRCC website.

COVID-19 : PGWP ELIGIBILITY

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/eligibility.html


PTPD – HOW TO APPLY

From outside of Canada

• Online - Open a session or open an account with MyCIC (recommended!)

OR

• In person - Submit a paper application to a Visa Application Center

Once approved, you will receive an introduction letter. If you need an electronic travel

authorization (eTA) to enter Canada, it will be issued at the same time. If you need a visa to enter 

Canada, you will receive instructions on how to send your passport for the visa sticker.  

Upon arrival in Canada, you will need to present the introduction letter to the border agent who

will issue you your post graduation work permit. 

Processing times

• Processing times depend on the country. Verify the current processing times on the IRCC 

website. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/account.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/guide-5487-applying-work-permit-outside-canada.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/check-processing-times.html


PTPD - HOW TO APPLY

From inside Canada - online
1. Read all instructions carefully on the IRCC website

2. Open a session or create an account with MyCIC and answer the series of questions 
Answer «Yes» to the question « Have you obtained a diploma from a Canadian postsecondary institution and your program of study was at 

least 8 months long? »

3. Complete the IMM5710 form «Application to change conditions, extend my stay or remain in Canada as a 

worker »
• In the section Details of Intended Work in Canada, select Post-Graduation Work Permit and indicate N.A. for the employer details

Processing times

Processing times vary and can fluctuate. Check the current processing times on the IRCC website.

Approval

The permit will be mailed to you. If you move, make sure you contact Canada Post to set up mail forwarding

($) and change your adress with IRCC. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/apply.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/check-processing-times.html
https://www.canadapost-postescanada.ca/cpc/en/personal/receiving/manage-mail/mail-forwarding.page
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/change-address.html


PTPD- WHILE AWAITING A DECISION

If your study permit is valid when you apply for your post graduation work permit : 

• You can work full time while waiting for the decision regarding your permit 

(source). See IRPR186w.

If you have maintained status (you have applied to renew your study permit but 

have not yet received it) :

• You cannot apply for the post graduation work permit while having

maintained status (IRPR199). 

• You can wait until you receive the study permit to apply. 

If you have lost your status (you let your study permit expire without taking any

action):

• You have a 90-day window after your study permit’s expiration in which to 

apply for a post graduation work permit and to restore your student status

OR you can leave Canada and request the work permit from outside of the 

country.

• You cannot work until you have the PGWP.

If your study permit is going to expire before you

can apply for a PGWP : 

• Prior to your study permit’s expiration, you can 

apply to extend your status in Canada as a visitor

(visitor record) and include an explanation letter. 

Visitor status does not allow you to work. You can 

only work once you receive the PGWP.

• Consider leaving Canada & applying from abroad.

• If your program has been completed but you are 

missing the official documents from the Registrar’s

Office, you may choose to apply prior to your study

permit’s expiration using the non-official transcript

and include an explanation letter. Once you receive

the official documents, you would need to upload

them to the IRCC webform. 
• You would be authorized to work while awaiting a 

decision, but it is important to understand that this

way of proceeding may lead to a refusal! Students

applied this way during the pandemic when services 

were reduced, but now poses a big risk. You have 

been forewarned!

When applying from within Canada, the authorization to work while waiting for the post graduation 

work permit to be approved depends on the status you have in Canada when applying for the 

permit. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/work-off-campus.html
https://laws-lois.justice.gc.ca/eng/regulations/SOR-2002-227/page-24.html
https://laws-lois.justice.gc.ca/eng/regulations/SOR-2002-227/page-25.html#docCont
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/apply.html


PGWP – WHILE AWAITING A DECISION 

Traveling outside of Canada
If you are waiting for your PGWP to be approved and wish to

travel outside of the country, in addition to your passport,

depending on your citizenship, you need to have either a valid

temporary resident visa (TRV) or an electronic travel authorization

(eTA) in order to re-enter the country.

As indicated on the IRCC website: « If you leave and re-enter Canada

after applying for your post-graduation work permit, you can still work full-

time while you wait for a decision. Leaving Canada does not stop you

from being able to work full-time while you wait. »



PTPD- HOW TO APPLY

Reminders

• Not every land border will issue work

permits! For those that do, there are 

specified hours to respect as well as 

limits to the number of permits issued

each day (quotas). Before deciding to 

go to the border, make sure you do your

homework and arrive early. 

• Applying at the border implies putting 

your immigration application in the 

hands of a border agent and thus also

being prepared to answer any and all 

customs-related questions.  

• If you decide to go to the land border 

with the United States, you need to be

prepared to clearly explain your

intentions in English to the American 

border agents.

In Canada – At a port of entry
Certain work permit applications can be made at a port of entry per 

IRPR198(1), but there are conditions that have to be met! 

• Airport : You must be exempt from the requirement to have a 

temporary resident visa (TRV) to enter Canada 

• Land border with the United States (‘flagpoling’): If you have a 

valid study permit and travel only to the United States, there is an 

exemption to having a valid temporary resident visa (TRV) per 

IRPR190(3)f). 

When applying at the border, there is no need to fill out forms ahead of

time. You must have with you all supporting documents as well as

payment. Prior to deciding to go to the border, do the online simulation

to see if you are eligible and to check the document checklist.

https://www.cbsa-asfc.gc.ca/travel-voyage/settle-setablir-eng.html
https://laws-lois.justice.gc.ca/eng/regulations/SOR-2002-227/page-25.html#h-688654
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/foreign-workers/persons-who-may-apply-port-entry.html
https://laws-lois.justice.gc.ca/eng/regulations/SOR-2002-227/page-24.html#docCont
https://www.canada.ca/en/immigration-refugees-citizenship/services/come-canada-tool.html


PGWP – FAMILY MEMBERS

Criteria – overview
The skilled worker (you!) must meet the following criteria: 
• Hold a work permit that is valid for a minimum of 6 months after the family

member’s open work permit application is received;

• Be employed in a job that is classified at level 0, A or B in the National 

Occupational Classification (NOC)

• Management, professional or specialized technical positions

• Reside in Canada, or plan to reside in Canada, during your employment

The spouse/common law partner must : 

• Be in an authentic relationship with the work permit holder

• If in Canada, have a valid temporary resident status OR have applied to extend

their status (maintained status) OR be eligible for restoration of status

See the IRCC website for instructions on how to apply for an open work permit.

As a holder of a post graduation work permit, your spouse or common-law partner can apply for an open 

work permit thanks to the C41 exemption for spouses and common-law partners of skilled workers. 

Reminder – your family members’ legal authorizations to stay in Canada remain valid until their expiration 

date, regardless of whether you have changed status.

https://www.canada.ca/en/immigration-refugees-citizenship/services/work-canada/permit/temporary/open-work-permit-spouses-dependent-children.html
https://noc.esdc.gc.ca/Home/Welcome/6927b4d959a8432fbab57935cec77bb2?GoCTemplateCulture=en-CA
https://www.canada.ca/en/immigration-refugees-citizenship/services/work-canada/permit/temporary/open-work-permit-spouses-dependent-children.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/work-canada/permit/temporary/open-work-permit-spouses-dependent-children.html
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/foreign-workers/exemption-codes/public-policy-competitiveness-economy.html#toc5


TEMPORARY RESIDENT VISA (TRV)

IRCC will not automatically issue a temporary resident visa when a work permit application is

presented from within Canada or at a port of entry. If your current visa is expired and you want to

travel outside of the country, you will need submit a separate application to renew your visa once

you have a new permit.

Application
• Take the time to read the instructions and information on the IRCC website in order to properly fill out

the application form

• Open a session or create a MyCIC account

Cost : 100 $

Processing times: Check the IRCC website for current processing times and count on an

additional 3-4 weeks for postal delays including the return of your passport. (Temporary

residence/visitor visa from inside Canada)

Reminder – If you have a « student » visa in your passport, it remains valid through its expiration

even if your status has changed to that of worker.

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/apply-new-temporary-resident-visa-within-canada.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/guide-5256-applying-visitor-visa-temporary-resident-visa.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/apply-new-temporary-resident-visa-within-canada.html#who-apply
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/account.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/check-processing-times.html


RELATED ADMINISTRATIVE STEPS

Health and hospitalization insurance

• Desjardins : If you have been covered by Desjardins insurance through

ÉTS, it will end at the end of the month following completion of your

program. If you are due a reimbursement, you can write to

accueilbdr@etsmtl.ca.

• RAMQ : Once you have a PGWP, you will be eligible for public health care

in Québec through the RAMQ for the same period of validity as your work

permit. Request or renew your card on the RAMQ website.

Social insurance number

• Your SIN associated with your study permit will expire at the same date as

your study permit.

• Request a new SIN or renew yours through Service Canada. Check their

website for information.

Driver’s license

• Check how to qualify for a Quebec driver’s licence on the SAAQ website.

mailto:accueilbdr@etsmtl.ca
https://www.ramq.gouv.qc.ca/en/citizens/health-insurance/know-eligibility-conditions
https://www.canada.ca/en/employment-social-development/programs/ei/ei-list/ei-employers-sin.html
https://saaq.gouv.qc.ca/en/drivers-licences/canadian-foreign-drivers-licence


STAY IN CANADA AS A PERMANENT RESIDENT

REMINDER – The international student advisors at ÉTS are not legally authorized to assist or advise you regarding

applying for permanent residency (ex: CSQ, Express Entry, etc.). If you require guidance, we suggest you consult with

a Regulated Canadian Immigration Consultant (RCIC) who is in good standing with the College of Immigration and 

Citizenship Consultants.

Attend an information session with the MIFI and IRCC and consult their presentations online. These

sessions are currently being organized by Montréal International and are publicized in the Interface 

newsletter. 

Permanent residency in Québec – Overview

• Request your official documents from ÉTS (final transcript, confirmation of having finished your studies)

• Apply for a post graduation work permit (IRCC) in order to maintain a legal status in Canada as a temporary

resident while simultaneously applying for permanent residency.

• Apply for a Certificat de sélection du Québec (CSQ) if you are intending to stay in Québec. 

• Acquire 1 year of professional experience

• Apply for permanent residency (IRCC)

Considering the different processing times and the requirement to obtain professional experience, it can take up to 

three years to become a permanent resident in Québec after completing your program. 

https://college-ic.ca/about-the-college/who-we-are
https://www.etsmtl.ca/en/activities-and-services/international-students-services/immigration#After-your-studies
https://formulaires.etsmtl.ca/BdrAttestationOuReleveNotes
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation.html
https://www.quebec.ca/en/immigration/immigration-programs/quebec-experience-program
https://www.canada.ca/en/immigration-refugees-citizenship/services/immigrate-canada/quebec-skilled-workers.html


If you have a specific question for your situation, please contact us 

after the workshop and include your ÉTS permanent code in your

message : international@etsmtl.ca

Ministère de l’Immigration, de la Francisation et de l’Intégration 

(MIFI)

+1 (514) 864-9191 from 8 AM to 4:30 PM (EST)

Immigration, Refugees and Citizenship Canada – IRCC webform

QUESTIONS

mailto:international@etsmtl.ca
https://secure.cic.gc.ca/enquiries-renseignements/canada-case-cas-eng.aspx?AspxAutoDetectCookieSupport=1
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Thank you for providing us with your feedback!

https://forms.office.com/pages/designpagev2.aspx?lang=fr&origin=OfficeDotCom&route=Start&subpage=design&id=t-OqcDufTUiPlUno-7eDwBJXNeElOI5Km1Kkk63TP0dURTVYWktZWjJQMlVDOUpXUUxJV0RQWEpZOCQlQCN0PWcu

