Workshop

Atelier
Renouvellement des documents
d’immigration

End of studies and immigration status

CAQ – Permis d’études – VRT
Mise-à-jour : Automne 2021

2022-2023

1

YOUR RESOURCES
Elie-Anne Goodhue | Romy Schlegel | Alison Threatt
International Student Advisors
Office of International Relations
international@etsmtl.ca
Facebook des étudiants internationaux (International Student
Facebook group)

Schedule an appointment online
Ministère de l’Immigration, de la Francisation et de
l’Intégration (MIFI)
514-864-9191

8 AM to 4:30 PM
Immigration, Refugees and Citizenship Canada (IRCC)
IRCC Webform
1-888-242-2100 (from within Canada)
8 AM to 4 PM
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END OF YOUR STUDIES
Reminder
• In order to confirm the end of your studies, your student file at ÉTS must be compliant with immigration.
• Your CAQ and study permit must be valid through your final submission.
• If your immigration documents will be expiring prior to final submission, you must renew them.
Processing times at the end of your program
After having completed your academic requirements, there will be a certain delay before you can obtain the
official documents from ÉTS that confirm that you have finished your program. Delays can vary depending on
different factors: your program of study, the availability of your supervisor, certain rush periods in the academic
calendar (ex. : August 31st, December 31st), etc.
Anticipated delays
• End of program with a thesis (M.A.Sc. and PhD) : approximately 3 months after your initial submission
Please read carefully the information on the Graduate Studies Hub website and if you have questions about
administrative or academic procedures, please contact Guichet-Cycles-Sup@etsmtl.ca.

END OF YOUR STUDIES
Transition period
If you have a study permit that authorizes you to work off
campus and you have finished all your academic
requirements (ex. : you are awaiting confirmation that
you have finished your program):
• You can continue working up to 20 hours per week off
campus, and unlimited hours on campus, while
awaiting the official confirmation that you have
finished your program from the Registrar’s Office
(email)
•

You cannot work full time during this period, even if
you are finishing your program in the summer term.

•

You must immediately stop working thanks to
your study permit authorizations once you have
received the email from the Registrar confirming
that you have finished your program.

END OF YOUR STUDIES
As stated on the IRCC website, "you have completed your studies on the date your school first notifies you by
completion letter, transcript, degree or diploma."
Once you have received the email from the Registrar’s office
("Programme terminé") you can request your official ÉTS
documents online :
• Final transcript (Relevé de notes)
• Confirmation of the end of your program (Attestation de fin
d’études)
Count on a minimum of 5 business days in order to receive these
documents, as well as postal delays if you cannot pick up your
transcript on the campus. The transcript cannot be emailed in PDF
format.
• To receive these documents by the end of the fall session, you
must request them by December 15th.
REMINDER – Your official diploma will not be issued for several
months. The diploma itself is not required for immigration
purposes.

END OF YOUR STUDIES
There are several options available to you
after having completed your studies :
-

Apply for visitor status
Start a new program of study
Apply for permanent residency
Apply for a post graduation work permit

• Consult our Immigration-After your
studies webpage

STAY IN CANADA AS A VISITOR
Stay in Canada temporarily as a visitor
If you finished your studies earlier than planned and your study permit is still valid, you are
authorized to stay in Canada up until the expiration date of your permit OR 90 days past the
end of your program, whichever comes first.

If you wish to extend your stay in Canada past this date, you should apply to change your
status to that of visitor.
Reminder – You are not authorized to work or study with visitor status.

STAY IN CANADA AS A STUDENT
Start a new program of study
If you decide to continue your studies after finishing your current
program at ÉTS, remember that you must maintain a valid legal status
at all times.
-

If you change to a new level of study (ex. : Master’s to PhD): a new
CAQ is required
If you change learning institutions: inform IRCC via your online
account
Apply for your CAQ and study permit as soon as you receive the
offer of admission for the new program. You will need new valid
documents for the duration of the new program.

Work full time between two programs of study
If your study permit is still valid, you have completed your current
program of study AND you will start the new program within the next
150 days, you are authorized to work full time off campus during this
period if you meet eligibility requirements. Please refer to the
information on the IRCC website.

STAY IN CANADA AS A PERMANENT RESIDENT
REMINDER – The international student advisors at ÉTS are not legally authorized to assist or advise you regarding
applying for permanent residency (ex: CSQ, Express Entry, etc.)

Attend an information session with the MIFI and IRCC and consult their presentations online. These
sessions are currently being organized by Montréal International.
Permanent residency in Québec – Overview
•
•
•
•

Request your official documents from ÉTS (final transcript, confirmation of having finished your studies)
Apply for a post graduation work permit (IRCC) in order to maintain a legal status in Canada as a temporary
resident while awaiting permanent residency status
Apply for a Certificat de sélection du Québec (CSQ) if you are intending to stay in Québec.
• Acquire 1 year of professional experience
Apply for permanent residency (IRCC)

Considering the different processing times and the requirement to obtain professional experience, it can take up to
three years to become a permanent resident in Québec after completing your program.

STAY IN CANADA AS A WORKER
In the majority of cases, international students are eligible to apply for a post graduation work permit
(PGWP) upon completion of their program. The PGWP is an open work permit, meaning that it is not
associated with any employer in particular. You do not need to have an offer of employment when
applying for this permit.
Validity
The validity of the permit will depend on the typical length of your program.
• Program lasting 2 years or more (bachelor’s, master’s, PhD) : 3 years
• Program lasting less than 2 years (DESS, certificate) : same length as your program
Cost
$255 ($155 + $100 in fees for an open work permit)
+ $85 if you need to provide your biometrics
Processing times
The processing times can vary throughout the year and also vary depending on where you apply (from
within Canada or outside of Canada). Please check processing times online on the IRCC website.
July 2022, application processed from inside Canada : 161 days

PGWP – ELIGIBILITY CRITERIA
Overview
You must :
• Have successfully completed an eligible program of study from a designated learning
institution (DLI);
• Apply within 180 days of having received the confirmation from ÉTS that you successfully
completed your program;
• Have respected the conditions authorizing off-campus work during your studies;
• Have maintained full-time status during your studies;
• Exception : last term of studies; authorized absence from ÉTS
• Any other situation, include an explanation letter and supporting documents
• Not have already received a post graduation work permit after having completed a previous
program. You can be issued this permit ONE time only.
Please check all eligibility criteria on the IRCC website.

PGWP & COVID-19 - IMPACTS ON ELIGIBILITY
Online courses and the post graduation work permit
Eligibility for the PGWP is not affected for students who had to take their courses online due to
the pandemic.
Inside Canada
• Students who are studying within Canada and who completed an eligible program
remain eligible for the PGWP even if their courses were offered in an online format.
From abroad
• Time spent studying online due to the pandemic from outside of Canada between the
spring of 2020 and March 31, 2022, remains eligible in determining the length of a post
graduation work permit.

Please refer to the IRCC website for complete information and details.

PGWP – HOW TO APPLY
Apply online– from inside Canada
• Carefully read all instructions on the IRCC website;
• Open or sign in to your IRCC account
From abroad
• Online - Open or sign in to your IRCC account
• It is possible to complete a paper application through the visa application center that serves
your region, but applying online is preferred.
• If your application is approved, you will be issued an introduction letter for the PGWP, as well
as the electronic travel authorization (eTA) or visa depending on your citizenship. Upon
presentation of the introduction letter to the border agent upon your arrival in Canada, you will
receive your work permit.
At a port of entry (border)
ÉTS does not recommend applying for a PGWP at a port of entry. For more information, please
see our website.

PGWP – WHILE AWAITING A DECISION…
The authorization to start working full-time while awaiting a decision on your PGWP depends on your
legal status when you apply for the permit.
•

If your study permit is valid when you apply for your PGWP :
• You can work full-time while awaiting a decision on your PGWP application.

•

If you have maintained status (that is, you are in the process of renewing your previous study permit) :
• You cannot work prior to receiving your PGWP if you apply while having maintained status.
OR
• You can wait until you receive your new study permit and then apply for the PGWP in order to start working
full-time. You will need to evaluate processing times to see which option is advantageous.

•

If your study permit is going to expire before you can apply for your PGWP :
• You need to extend your stay in Canada as a visitor PRIOR to your study permit expiring (obtain a visitor record) and include
an explanation letter with your application to modify your status.
• You cannot work prior to obtaining your work permit.

•

If you have lost your legal status in Canada :
• You have a 90-day window after your study permit expires in which you can apply for a PGWP and to restore your status as a
student OR you can leave Canada and apply for the PGWP from abroad.
• You cannot work prior to obtaining your work permit.

PGWP – UPON RECEPTION
Once you receive your PGWP, you will need to take a few more administrative steps:
• Health insurance : Apply for, or renew, your health insurance card through the Régie
d’assurance maladie du Québec (RAMQ)
• Desjardins insurance for international students via ÉTS will expire the month after
your finish your program. Request a reimbursement, depending on your situation,
by writing to accueilbdr@etsmtl.ca.
• Social insurance number: Apply for, or renew, your SIN via Service Canada. Check
the application process online.
• Temporary resident visa (TRV): If you need a visa in order to enter Canada, you will
be able to renew it once you receive your PGWP. The visa will have the same
expiration date as your work permit.

PGWP – FAMILY MEMBERS
As a holder of a post graduation work permit, your spouse or common-law partner can apply for an open
work permit thanks to the C41 exemption for spouses and common-law partners of skilled workers.
Reminder – your family members’ legal authorizations to stay in Canada remain valid until their expiration
date, regardless of whether you have changed status.
Criteria - overview
The skilled worker (you!) must meet the following criteria:
•
•

•

Hold a work permit that is valid for a minimum of 6 months;
Be employed in a job that is classified at level 0, A or B in the National
Occupational Classification (NOC)
• Management, professional or specialized technical positions
Reside in Canada, or plan to reside in Canada, during your employment

The spouse/common law partner must submit an application that includes the
following documents :
• A letter from the skilled worker’s employer confirming the position or a copy of
the employment contract
• A copy of the skilled worker’s previous 3 payslips

QUESTIONS
If you have a specific question for your situation, please contact us
after the workshop and include your ÉTS permanent code in your
message : international@etsmtl.ca

Ministère de l’Immigration, de la Francisation et de l’Intégration
(MIFI)
+1 (514) 864-9191 from 8 AM to 4:30 PM (EST)
Immigration, Refugees and Citizenship Canada – IRCC webform

Thank you for providing us with your feedback!
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